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About LA Promise Fund Charter Schools
Who We Are
LA Promise Fund is a unique hybrid, operating programs in partnership with Los Angeles Uniﬁed
School District at two traditional, comprehensive high schools and a middle school, as well as high
proﬁle, far-reaching programs and engagement opportunities available to students and teachers
across Los Angeles County. In the fall of 2016, the LA Promise Fund opened the ﬁrst of two charter
schools, serving 6th – 8th grade, at a campus in South Los Angeles. This structure allows for both
high touch, intensive supports on school sites, inside and outside of the traditional district system,
while also serving students through high proﬁle, innovative programs that are available to students
countywide.
To improve educational outcomes, LA Promise Fund opens new schools in underserved
communities, and transforms historically low-performing public school into community hubs that
offer comprehensive support services for students and families. A key aspect involves
addressing each student’s needs in a comprehensive, holistic manner using extensive
wrap-around support. Ensuring that each student is healthy, supported, engaged and
challenged sets the stage for their ongoing success. This model is utilized at each of the LA
Promise Fund school campuses.
Each LA Promise Fund campus receives an extensive collection of wraparound services
organized into four major categories:
●
College Access and Success – LA Promise Fund collaborates with high schools,
universities, and other partners to create a college-going culture across each of its
schools and offers activities designed to motivate students, expose and prepare them for
college, and increase undergraduate enrollment. All LA Promise Fund seniors are
required to apply to college and complete ﬁnancial aid documents prior to graduation.
The Go for College program offers ﬁnancial literacy training to all seniors and their
parents, providing expert advice that helps them achieve ﬁnancial independence and
maintain economic stability throughout their college career. Students also participate in
an annual college fair, receive individual personal statement coaching, and receive free
SAT Prep.
●
Parent and Community Engagement – LA Promise Fund believes that there is no
better support system for students than their family, making the inclusion of parents a
vital component in the work. Parents not only volunteer to support many of the
day-to-day functions at each school site, but also participate in programs such as Promise
Parent College, a series of workshops that provides more than 400 parents/guardians
with the tools they’ll need to help their children graduate high school and pursue a
post-secondary education.
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●
“7 to 7” Out of School Time Enrichment – LA Promise Fund supports a myriad of
extracurricular activities and afterschool programs for more than 900 students. 7 to 7
programming is designed to make school sites a trusted and enriching community hubs
serving students and families with more than 50 partner services.
●
Health and Wellness – LA Promise Fund students have access to an array of on-site
and support services through school Wellness Centers. Such services may include on-site
clinical healthcare, access to a team of full-time Psychiatric Social Workers, gang
intervention services, and support for foster youth. LA Promise Fund also hosts an annual
public health fair which brings mobile clinic services and community health organizations.
All LA Promise Fund services incorporate knowledge and resources from specialized partner
entities such as California Student Aid Commission, Boys and Girls Club of America, and St.
John’s Well Child and Family Center. Utilizing a large network of partnerships, LA Promise Fund
Charter Schools (LAPFCS) will provide a range of supports to address the multitude of needs
required to ensure comprehensive, whole child wellness for all of its students.

Our Mission/Vision
Working through a network of high-performing, community-based schools and a portfolio of
programs that reach students throughout LA County, the LA Promise Fund creates vibrant
community hubs and partnerships that foster motivated, engaged, and directed students poised
for academic, professional, and personal success.
More broadly, our vision is to transform education in South Los Angeles via a vibrant community
school hub that graduates all students prepared for healthy and successful lives, thereby
radically improving the future of an entire community.
Both our mission and vision are encompassed by the broader LA Promise Fund mission to
graduate every student attending an LA Promise Fund neighborhood school college and career
ready. Through a robust school support model, LA Promise Fund will operate a portfolio of K-12
schools committed to ensuring that students growing up in poverty receive an excellent
education.

Core Values
In support of LAPFCS mission and vision, our work will be guided by the following core beliefs
and principles:
●
Serve Los Angeles’ most disadvantaged students in a rigorous and nurturing
environment, including economically disadvantaged youth, English Learners and
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Long-term English Learners, Standard English Learners, recent arrivals, homeless youth,
and youth in the juvenile justice and foster/kin care systems.
●
Build a college and career, culture, exposure and pathway that accelerates the
progress of students and prepares them for a rigorous high school education.
●
Build a supercharged school of the future featuring transformational education
that engages students and prepares them for lifelong learning and success in the 21st
century.
●
Build a seamless transition from middle to high school to support students during
the dropout danger zone occurring between the 8-10th grades.
●
Welcome and empower parents to make informed choices that support and
accelerate their children’s academic success.
●
Build a community school that strategically integrates student services (provided
by an array of district, city, county, community and private agencies) to support students
and their families in a comprehensive manner.
Utilizing a large network of partnerships, LA Promise Fund Charter Schools will provide a range
of supports to address the multitude of needs required to ensure comprehensive, whole child
wellness for all of our students.

History
LA Promise Fund evolved from continuous, agile responses to community needs and input. We
initially launched as the Center for Innovative Education (IE) in 2003, working with a 60-student
cohort at Manual Arts Senior High School. In 2006, IE reincorporated itself as Mentor LA (MLA
Partners Schools), and in 2007, MLA scaled up its operations to support the launch of West
Adams Preparatory High School, a 2,600-student high school built to relieve overcrowding at
Manual Arts. During the 2008-2009 school year, MLA became the LAUSD-approved operator of
both West Adams and Manual Arts. While running these high schools, MLA honed its
infrastructure and methodology. In 2011, MLA changed its name to become LA’s Promise. Also
in 2011, LA’s Promise was awarded John Muir Middle School through LAUSD's Public School
Choice. In 2012, LAUSD renewed its Memorandum of Understanding with LA’s Promise for
another 5 years. In 2016 LA’s Promise merged with LA Fund to become LA Promise Fund and
was approved by Los Angeles County Board of Education to open two Charter Schools.
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School Information and Procedures
School Day
LA’s Promise Charter Middle School #1 (LAPCMS #1) Bell Schedule
Monday

Tuesday

Wednesday

Thursday

Friday

Minimum Day

Advisory/
Promise Time

Advisory/
Promise Time

Period 1

Advisory/
Promise Time

Advisory/
Promise Time

Advisory/
Promise Time

8:00 – 8:50

8:00 - 8:50

8:00 - 8:45

8:00 – 8:50

8:00 - 8:50

8:00 - 8:30

Period 1

Period 2

Period 2

Period 1

Period 2

Period 2

8:55 - 10:25

8:55 - 10:25

8:50 - 9:35

8:55 - 10:25

8:55 - 10:25

8:35 - 9:05

Nutrition

Nutrition

Nutrition

Nutrition

Nutrition

Period 3

10:25 - 10:40

10:25 - 10:40

9:35 – 9:45

10:25 - 10:40

10:25 - 10:40

9:10 - 9:40

Period 3

Period 4

Period 3

Period 3

Period 4

Period 4

10:45 - 12:15

10:45 - 12:15

9:50 – 10:35

10:45 - 12:15

10:45 - 12:15

9:45 - 10:15

Lunch

Lunch

Period 4

Lunch

Lunch

Period 5

12:15 – 12:50

12:15 – 12:50

10:40– 11:25

12:15 – 12:50

12:15 – 12:50

10:20-10:50

Power Hour

Power Hour

Lunch

Power Hour

Power Hour

Period 6

12:55 - 1:55

12:55 - 1:55

11:25– 11:55

12:55 - 1:55

12:55 - 1:55

10:55 - 11:25

Period 5

Period 6

Period 5

Period 5

Period 6

Period 7

2:00 - 3:30

2:00 - 3:30

12:00 – 12:45

2:00 - 3:30

2:00 - 3:30

11:30 - 12:00

Period 6
12:50 – 1:35
Professional
Development
1:45-3:45

After School Program
Monday,Tuesday, Thursday & Friday: 3:30 pm- 5:30 pm
Wednesday: 1:35-5:30 pm
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LA’s Promise Charter High School #1 (LAPCHS #1) Bell Schedule
Minimum
Day

Monday

Tuesday

Wednesday

Thursday

Friday

Advisory/
Promise Time

Advisory/
Promise Time

Period 1

Advisory/
Promise Time

Advisory/
Promise Time

Period 1

8:15-9:05

8:15-9:05

8:15-9:02

8:15-9:05

8:15-9:05

8:30 - 9:00

Period 1

Period 2

Period 2

Period 1

Period 2

Period 2

9:08-10:33

9:08-10:33

9:05-9:52

9:08-10:33

9:08-10:33

9:33 - 10:03

Power Hour

Power Hour

Period 3

Power Hour

Power Hour

Period 3

10:36-11:39

10:36-11:39

9:55-10:42

10:36-11:39

10:36-11:39

10:06 -10:36

Nutrition

Nutrition

Lunch

Nutrition

Nutrition

Period 4

11:39-11:54

11:39-11:54

10:42-11:12

11:39-11:54

11:39-11:54

10:39 - 11:09

Period 3

Period 4

Period 4

Period 3

Period 4

Period 5

11:57-1:22

11:57-1:22

11:15-12:02

11:57-1:22

11:57-1:22

11:12-11:42

Lunch

Lunch

Period 5

Lunch

Lunch

Period 6

1:22-1:57

1:22-1:57

12:05-12:52

1:22-1:57

1:22-1:57

11:45 - 12:15

Period 5

Period 6

Period 6

Period 5

Period 6

2:00-3:25

2:00-3:25

12:55-1:42

2:00-3:25

2:00-3:25

Professional
Development
1:45-3:45

After School Program
Monday, Tuesday, Thursday, & Friday: 3:30 pm – 5:30 pm
Wednesday: 1:45-5:30 pm
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School Calendar
LA Promise Fund Charter Schools’ calendar includes 181 instructional days in grades 6 through
12. Please take time to review the holidays below. For a more detailed calendar, please see
Attachment A.
Classes
Begin

Classes
End

Holidays/Breaks

Holiday Dates

August
14, 2018

June 7,
2019

Admissions Day
Labor Day
Veteran's Day
Thanksgiving

August 31, 2018
September 3, 2018
November 12, 2018
November 19-23,
2018
December 17, 2018 January 4, 2019
January 21, 2019
February 18, 2019
April 1, 2019

Winter Break
MLK Day
President's Day
Cesar Chavez
Day
Spring Break
Memorial Day

April 15-19, 2019
May 27, 2019

Minimum
Days

October 24,
2018
December
14, 2018
March 20,
2019
May 20-21
23 & 24,
2019
(LAPCMS)
May 22-24,
2019
(LAPCHS)
June 7,
2019

Professional
Development
August 1-3, 2018
August 6-10 & 13,
2018
August 31, 2018
October 20, 2018
March 9,2019
June 10-13, 2019
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Enrollment
New student enrollment requires the completion of the following steps and documents:
● Attend an enrollment orientation
● Enrollment Application
● Age veriﬁcation document (i.e. Birth Certiﬁcate)
● Provide immunization veriﬁcation
● Health history – temporary and permanent
● Transfer from previous school (Pupil Accounting Report – PAR)
● Copy of existing Individualized Education Program (IEP) and record of prior special
education services (if applicable)
● Parent identiﬁcation (i.e. Driver’s License)
● Proof of address (i.e. a utility bill under parent’s name, bank statement, etc.)
New and returning students will need to complete the following documents:
● Enrollment Application
● School Parent Student Pledge
● Parent Education Level Document
● Migrant Education Program Family Questionnaire
● Volunteer Application
● Technology Agreement
● Emergency Contact Form
● Meal Application
Other documents may be added to these lists, depending on the school site.

Conﬁdentiality of Records
LAPFCS will adhere to all procedures related to conﬁdentiality and privacy of records. In the
event that a child enters LAPFCS upon transfer from an existing district school, the child’s
cumulative records will be requested from the respective district. Upon exit from LAPFCS, the
child’s cumulative records will be forwarded to LAPFCS of attendance upon request.

Emergency Contact Forms
Every family must ﬁll out a new emergency card or conﬁrm the information on the existing
emergency sheet every school year before classes begin. These must be turned into the main
ofﬁce. Please ﬁll out a new emergency card immediately at any point during the year if any of
the following information changes:
● Home address
● Work address
● Home, cell, work telephone numbers
● Doctor’s phone number
14

● People who are authorized to be contacted in case of an emergency
● Telephone numbers of people to be contacted in case of an emergency
● People authorized to pick up your child from school

Arrival
Students can arrive as early as 30 minutes before the start of the school day. Please make sure
that your child enters the school grounds safely. Remind your child not to visit neighborhood
businesses on their way to school, to remain in supervised areas and not to run in hallways.
Upon entering the school building, students are under the supervision of school staff and
therefore may not leave campus unless escorted by authorized school staff.

Dismissal
At dismissal time, students may be picked up, stay for the after school program, or walk home.
Students not picked up by the respective guardian and who are on school ground will remain at
school. The school may drop off students at the neighborhood Police station or call Child
Protective Services to pick up a student left after school for more than 60 minutes without notice
or for students who are regularly not picked up for more than 60 minutes after dismissal time.

Leaving the School during the Day
If you must pick your child up early for an appointment during the day, please send a note to
the ofﬁce. Students will not be released for early dismissal 15 minutes prior to the regular
dismissal time unless previous arrangements have been made with the teacher, the site
administrator, and the ofﬁce. When picking up students early, the parent or authorized adult will
be asked to complete an early dismissal form and the ofﬁce will notify the teacher to send the
student to the ofﬁce for departure. Parents may not enter the classroom before the class has
been dismissed without prior approval from the teacher or the ofﬁce.

Custodial Arrangements
Parent(s) shall provide complete information regarding the custodial care and visitation rights of
their child(ren). Upon request, the parent(s) shall furnish to the Principal a copy of any relevant
court order so as to insure the safety and welfare of the respective student. The parent(s) shall
have a continuing duty to apprise the school of any changes in the custodial care of the student
and of the issuance of any court order restricting or prohibiting parental or third party access to
the child.

Meal Program and Applications
Parents and guardians are advised that LA Promise Fund Charter Schools participate in the
National School Lunch Program (NSLP). Per NSLP guidelines, eligible students may receive free
or reduced priced break, lunch, snack, and/or supper. If your child has dietary restrictions such
as food allergies or being vegetarian, please communicate this to the ofﬁce. If your child must
drink soy milk, please ask your physician to write a note and bring it to the ofﬁce as we may only
accommodate this dietary need with a doctor’s note.
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We encourage all families to submit a meal application at the beginning of each school year,
regardless of family income. Applications are available and eligibility is determined using the
California Department of Education guidelines. After processing the form, parents will be
informed if their child is eligible for free, reduced, or full priced meals. If students are required
to pay for their meals, parents will be provided with an invoice the following month for payment
at the school site.
If there are any changes to the family income during the school year that may affect the
student’s meal program status, a new meal application must be completed and submitted. Meal
applications are available in the main ofﬁce.
Students can qualify for free or reduced price meals based upon their household size and
income, which is based on Federal Income Eligibility Guidelines. Most students are required to
ﬁll out a current meal application at the beginning of each school year.
● Applications for free and reduced price meals are mailed to students‘ homes before the
start of each school year. They are also available at the school site when school starts.
● Only one application per household is required. Please do not submit multiple
applications as this will slow down the processing.
● Once your application has been received and/or processed, an eligibility letter will be
mailed to your home address.
● Applications are accepted throughout the school year. If your income or household size
changes, you may submit an updated application. This may be subject to veriﬁcation and
documentation.

Visiting the School
Parents are encouraged to make regular visits and volunteer at LAPFCS. In order to monitor
trafﬁc and promote safety at the school, it is necessary that all school visitors, including parents,
sign in and wear a visitor’s badge issued by the main ofﬁce or other designated person. Visitors
under the age of 18 must have an adult with them or must have written documentation to be on
LAPFCS school grounds from a parent or site administrator. For information on how to volunteer
at LAPFCS please refer to the Volunteer Policy.

Standardized Testing
This year, LAPFCS will be administering the new student assessment system signed into law on
October 2, 2013 (AB 484), the California Assessment of Student Performance and
Progress(CAASPP). The CAASPP replaces the Standardized Testing and Reporting (STAR)
Program of past years. The primary purpose of the CAASPP assessment system is to assist
teachers, administrators, and pupils and their parents by promoting high-quality teaching and
learning through the use of a variety of assessment approaches and item types.
http://www.cde.ca.gov/ta/tg/sa/ab484qa. asp
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CAASPP will be comprised of the following assessments:
Computer-based Smarter Balanced summative assessment for English–language arts
(ELA)
and mathematics in grades 3-8 and grade 11.
Grade-level science assessments, including the California Standards Tests (CSTs),
California Alternate Performance Assessment (CAPA), and the California Modiﬁed Assessment
(CMA) for students who meet CMA eligibility requirements, in grades 5, 8, and 10.
California Alternate Performance Assessment (CAPA) for ELA and mathematics in
grades 2-11 for students who meet CAPA requirements.
Standards-based Tests in Spanish for Reading and Language Arts in grades 2-11
(voluntary for Spanish speaking students that are newcomers with less than 12 months
in the country).

California Assessment of Student Performance and Progress (CAASPP)
California has transitioned to a new state assessment program called California Assessment of
Student Performance and Progress (CAASPP). The CAASPP assessment system encompassed
the following assessments:
● Smarter Balanced Summative Assessments for mathematics and English Language Arts in
grades three-eight and eleven.
● California Standards Tests (CST) for Science in grades ﬁve, eight, and ten.
● California Modiﬁed Assessment (CMA) for Science in grades ﬁve, eight, and ten.
● California Alternate Performance Assessment (CAPA) for Science in grades ﬁve, eight,
and ten.
● California Alternate Assessment (CAA) for all grades three through eight and eleven
CAPA eligible students in English Language Arts and mathematics.
Future changes to the State Assessment Program are anticipated as districts continue to
transition to the Common Core State Standards and the Smarter Balanced system of
assessments.

English Language Proﬁciency Assessments (ELPAC)
State law requires school districts to assess the English language development of all English
Learners (ELs) and of new enrollees in California public schools who may be ELs in order to
determine each student‘s level of English proﬁciency in listening, speaking, reading, and
writing.
Students who are entering a US school must take the initial ELPAC assessment within the ﬁrst
30-days of enrollment. This is determined by parents indicating that a language other than
English is spoken in the home, through the home language survey.
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The school will administer the annual summative ELPAC to students who have previously been
identiﬁed as being English Learners to determine annual English language development
progress until the EL student has been reclassiﬁed.
The ELPAC is administered to students who are already identiﬁed as English Learners in the fall
semester.
To ﬁnd more information about the ELPAC, please contact your child‘s teacher or contact the
school ofﬁce. Additional information is posted on the internet at: http://www.elpac.org.

LA’s Promise Charter High School#1- California State University Early Assessment Program
(CSU-EAP)
The EAP is a joint program of the CDE, California State University (CSU) and California
Community Colleges (CCC). The EAP provides students with an early indicator of their college
readiness in English and mathematics prior to starting the senior year. In addition, EAP may earn
students an exemption from CSU and participating CCC English and/or mathematics placement
tests that are required for entering freshman. EAP is now embedded in the CAASPP Smarter
Balanced grade eleven ELA and mathematics assessments. Students taking the grade eleven
assessments will automatically be participating in the EAP . To provide information to students
on their college readiness, students may voluntarily release their results to the CSU and CCCs.
The results will not be used for admissions.
To ﬁnd more information about the CAASPP Program CSU/EAP, please contact your child‘s
counselor or contact the school ofﬁce. Additional information is posted on the internet at:
http://www.cde.ca.gov/ta/tg/sr/.
You can help ensure your student’s success on both of these important assessments. Please
support your child in the following ways:
●
●
●
●
●

Make sure they are on time and present every day of testing
Encourage them to try their best, take their time, and work carefully
Set early bedtimes to ensure plenty of sleep each night
Provide a nutritional breakfast each morning
Limit TV, computer, cell phones, and video games during testing

Physical Fitness Test
State law required schools to administer the Physical Fitness Test (PFT) annually to all students in
grades 5,7 and 9. The state-designated PFT is the FITNESSGRAM. It is a set of tests designed
to evaluate health related ﬁtness and to assist students in establishing lifetime habits of regular
physical health.
Teachers are responsible for preparing students to do their best on the test by providing
instruction and appropriate practice in the skills and abilities that are tested. Students are tested
18

between February and May. Parents should see that their children participate in a regular
program of physical activity and nutrition.
The complete test measures student performance in the following areas:
1. Aerobic capacity
2. Body composition
3. Muscular strength, endurance and ﬂexibility

School-Wide Assessment
The school monitors student progress and identiﬁes instructional strengths and areas to target
for improvement. LAPCS employ multiple assessment tools. Diagnostic and interim assessments
are administered through the NWEA (MAP) testing platform. The MAP Assessment measures
growth between assessments. Additionally, students are assessed through presentations of
learning (Project Based Learning), end of unit exams, and a range of formative and summative
assessments.

Reporting Student Progress
Progress reports are distributed to students and families on a 5 week cycle. Teachers are trained in standard based
grading. End of semester report cards are issued in January and June.

Field Trips
Field trips are an important way to complement your child’s learning. They offer an opportunity
to experience something that may be new and exciting. In order to participate in a ﬁeld trip, all
students must have a completed permission slip with a parent/guardian signature. Trip slips will
be sent home before the trip and must be ﬁlled out by a parent or legal guardian. Some
recurring trips (i.e. to the park or library) will have one trip slip for the entire school year.
Volunteer chaperones must be approved by the teacher or administrator before the trip, be 21
years of age or older, and may not bring other children on the trip. Field trip chaperones are
volunteers and must follow respective procedures as mentioned under the Volunteer Policy. A
student may be excluded from a ﬁeld trip for problematic behavior, including discipline issues,
incomplete assignments, or missing homework.

Textbooks/School Materials
Students will be issued books and materials necessary for classroom instruction. These books
become the responsibility of the student. Damaged or lost books must be replaced by the
parents. Students must cover the issued textbooks and write their names in the designated
areas. Unpaid textbook replacement fees will result in the school holding the student’s records
until the fees are paid.

Technology
All students with access to the Internet must adhere to school rules for Internet use. All students
will be required to complete a technology agreement signed by the parents or legal guardians.
19

Internet access is a privilege. Any behavior that is not acceptable may result in the loss of this
privilege. In using the school’s network, students will:
● Be respectful of the rights, the ideas, the information, and the privacy of others
● Neither send nor receive information that is not related to schoolwork, or that can be
hurtful or harmful to others
● Report to teachers any websites or persons that demonstrate inappropriate use of online
services
The purpose of providing access to the Internet and school resources is for regular instructional
or business activity, or to compile data necessary for educational research.
Students should be protective of their password and should always keep this information
conﬁdential. Passwords should not be shared. LAPFCS’s are compliant with the Federal
Children‘s Internet Protection Act (CIPA). Speciﬁcally CIPA requires school districts to use
technology to block access to Internet sites that are: A) obscene, (B) contain child pornography,
or (C) that are harmful to minors. Keep in mind that the blocking technology may not be 100%
effective, and there is no technical substitute for adequate supervision of a child connecting
from school or home. Schools providing Internet access to students educate their students in
accordance to the Protecting Children in the 21st Century Act. Parents are requested to
reinforce responsible, acceptable, and safe use of the Internet at home.
Student downloads of music, photographs and/or video must comply with all applicable
copyright laws. In addition, software or applications downloads should be monitored closely for
appropriateness. Any music, photographs and/or video, software or applications should only be
downloaded for school and not personal purposes.. No user of school computers, emails and or
other electronic devices that belong to the school should have an expectation of privacy. The
school retains the right to account auditing and logging practices in order to promote student
safety. The Internet is a public network, and email or other communications on it are not private.
It is the user‘s responsibility not to initiate access to material that is inconsistent with the goals,
objectives, policies, and educational mission of the school as well as adherence to any city, state
and federal laws.
Students are expected to conduct themselves online as they would in person. Students are to
refrain from engaging in uses that jeopardize access or lead to unauthorized access to another’s
account. In addition, deleting, copying, and modifying or forging other user’s names, emails,
disguising one’s identity or impersonating other users is prohibited. It is expected that users will
not use school equipment to access to threaten, demean, defame, or denigrate others on the
basis of race, religion, creed, color, national origin, ancestry, physical handicap, gender, sex and
sexual orientation or
other reason. Further, access to the school’s network and electronic communications
technologies, including the Internet and electronic mail, shall not be used for bullying or other
such activity for the purpose of harming another person or persons. Any statement of personal
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belief in email or other posted material is understood to be the author‘s individual point of view
and not that of the LA Promise Fund Charter Schools.

Restitution/Parent Liability
Civil Code 1714.01 provides that any act of willful misconduct of a minor which results in any
injury to the property or person of another shall be the responsibility of the parent or guardian
having custody and control of the minor for all purposes of civil damages and the parent or
guardian having custody and control shall be jointly and severally liable with the minor for any
damages resulting from the willful misconduct not to exceed $25,000.
California Education Code Section 48904 provides that the parent or guardian of a minor is
liable to a school district or private school for all
property loaned to and not returned or willfully damaged by the minor. It also authorizes local
school districts to adopt a policy whereby the marks, diploma, or transcripts of these students
would be withheld until the pupil or the parent/guardian pays for the damages or returns the
property.
It is the policy of the school to seek restitution, including but not limited to, when a student
willfully cuts, defaces, causes the loss, non-return or otherwise damages any property, real or
personal, belonging to the school or a school employee. The parent/guardian of the student is
liable for such damages not to exceed $25,000.
Upon receiving notiﬁcation, the parent or guardian may return the property or pay the
outstanding obligation. If the parent or guardian does not return the property or pay the
outstanding debt, a small claims action will be ﬁled t against the parent or guardian. If the
parent or guardian is unable to pay the judgment, he or she may request an owner-debtor
hearing.

Telephone Use
The ofﬁce phone is for use in an emergency only. Leaving lunch or money at home or arranging
for a ride does not constitute an emergency. However, if there is a special need or problem,
permission to use the phone may be granted from an administrator only. Students will not be
called out of class to receive telephone calls. Emergency phone messages will be delivered to a
student’s class.

Emergency Preparedness Drills
The school has developed a school emergency plan which is designated to ensure the safety of
your child(ren) and all of the staff. The school implements regular emergency drills to ensure
that all members of the school community know the plan. Teachers will review emergency
preparedness procedures with the students during the ﬁrst month of school.
In case of an emergency during the school day, your child will only be released into the custody
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of those people who you have previously identiﬁed on the emergency card. Proof of identity is
required. Those NOT identiﬁed on the emergency card can only pick up a child if the parent or
guardian has sent a handwritten and signed note to the school notifying the school of this
person’s identity and proof of identiﬁcation is provided.
Every school conducts the following types of emergency drills:

Fire Drill – Every school practices this procedure once each semester.
Earthquake Drill – Once a year, all schools conduct a full-scale earthquake exercise as part of the
Great California Shake-Out. The drills are scheduled in the fall and all the elements of the
school‘s disaster plan are practiced on all LAPFCS campuses.
Lockdown Drill – At least once a year, schools practice how they will respond to a threat on or
near the campus.
Shelter- in-Place Drill – At least once a year, schools practice how they will respond to an
environmental hazard on or near the campus.
Drop, Cover, and Hold On Drill – Once a semester, schools use this drill to remind students how
to protect themselves during an earthquake.
Take Cover Drill – At least once a year, students practice how they would respond to gunﬁre or
an explosion in the neighborhood.
Parents are asked to make sure that their students actively participate and take emergency drills
seriously. These drills help make public schools the safest place for students during an
emergency.
Each school also stocks emergency supplies to sustain students and staff. These supplies
include the following: water, food, ﬁrst aid supplies including sanitation supplies and search &
rescue supplies.
WHAT CAN PARENTS DO DURING AN EMERGENCY?
Parents should be familiar with the school‘s emergency procedures. Keep your cell phone with
you to receive recorded updates on the emergency. Knowing where to go to pick up your child
will save time and reduce anxiety. Parents should remember that schools have emergency
procedures in place to protect all the students and that schools will follow these procedures
during an emergency.
Parents should also remember that children look to them for guidance and support during an
emergency; parents who are calm and are prepared for emergencies can inspire children to do
the same. This will go a long way to promote recovery and a return to normalcy. Parents who
have questions about their school‘s emergency procedures are encouraged to contact the
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school‘s administration.

No Pets on Campus
For health and safety reasons, students’ pets are not allowed on campus unless prior
arrangements have been made with the classroom teacher and permission has been granted.
Classroom pets are allowed under the direct supervision of the classroom teacher.

Lost and Found
Anything left or found unattended will be considered a lost item. Any items found on campus
will be taken to the Lost and Found. The Lost and Found will be cleaned out every two weeks.
Items not claimed will be donated or discarded. All items brought to school should be clearly
labeled with the
student’s name.

Substitute Teachers
In the event that a teacher is absent, every effort will be made to ﬁnd a substitute teacher. If a
substitute teacher is not available, students will be dispersed to other classrooms for the day.

Non-School Related Property
Personal property not related to the school’s programs may not to be brought to school. For
example, Ipods, cd’s, card collections, marbles, toys, portable sound systems, etc. If you are not
sure, please ask. Such items as referenced above but not limited to those listed will be
conﬁscated. We do not encourage students to have cellular phones and/or pagers at the school
sites. Cellular phones and/or pagers may not be used during school hours (including nutrition,
lunch and passing periods). Students may leave cell phones in their backpacks on silent or
vibrate mode. If a student uses a cell phone during school hours it will be conﬁscated and
returned at the end of the day. If the student refuses to turn over the cell phone, their parent/s
will be called. For LAPFCS, state and national assessments, students are prohibited access to
any unauthorized electronic devices at any time during the entire testing session. Students must
comply anytime a request is made by school personnel to cease the use of a cellular telephone, pager or
other signaling device even before or after school. Please keep in mind that the school does not assume any
responsibility for lost or stolen items.

COST
Students are referred to the Coordination of Services Team (COST) to develop an intervention
plan for speciﬁc identiﬁed needs related to academics or behavior. The team is composed of
the classroom teacher, an administrator, the COST coordinator, and the parent. The purpose of
this team is to develop and implement an action plan that will target the speciﬁc academic or
behavior needs of the student.

Special Education
Students with identiﬁed physical, emotional, learning, or developmental disabilities have the
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right to placement in the least restrictive environment and may receive special education
services according to a written Individualized Education Program (IEP) or may receive speciﬁc
accommodations based on a 504 accommodation plan. Questions regarding special education
services or 504 accommodation plans may be directed to the site Principal.

School Policies
Attendance Policy
Regular and punctual attendance is important for student achievement. Absences should be
limited to veriﬁed illness and medical appointments as validated by a physician’s note. When an
absence or tardy occurs please send a note with your child upon their return and include any
documentation you may have of medical, dental, or court appointments that may deem the
absence or tardy excused. Excused absences and tardies require a doctor’s note or court note.
Absences for trips out of town, babysitting, waking up late, etc. are not acceptable excuses and
therefore are considered unexcused. For more information on California’s Compulsory
Education Law, please see attachment F.
LAPFCS School Administration will conduct monthly attendance review and identify chronically
absent students – i.e. students with 90% attendance or less. Students found to be chronically
absent will be closely monitored by school leadership and may be subject to an attendance
improvement plan if their attendance does not improve.
School attendance is vital to student achievement. Students who develop patterns of good
attendance are much more likely to be successful both academically and socially. Schools are
required to update attendance data and records during the current school year. Corrections and
updates to attendance data and records are not allowed after the school year has closed. It is
the parent‘s/guardian‘s responsibility to provide documentation within ten (10) days after the
student returns to school in order to prevent absences from being converted to truancies. Upon
learning the reason(s) for a student’s absence from a parent/guardian, the following staff may
verify the validity of an absence excuse (CA Code of Regulations, Title 5, Section 421):
●
●
●
●
●
●

A school or public health nurse
An attendance supervisor
A physician
A principal
A teacher
Any other qualiﬁed employee of a school district assigned to make such veriﬁcation.

School-site staff authorized to verify absence excuses may, when presented facts that call into
question the authenticity of the excuse, request additional information in support of the
absence excuse, and/or may refuse to excuse the absence (CA Code of Regulations, Title 5,
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Section 306).SEN
– EXCUSED

Excused Absences
California E.C. 48205 provides that a student shall be excused from school when the absence is
due to:
●
●
●
●

Illness or injury of pupil, see “When to Keep Your Child Home” section
Quarantine
Medical, dental, optometric, or chiropractic services
Attending the funeral of an immediate family member e.g., mother, father, grandmother,
grandfather, brother, sister, or any relative living in the immediate household of the
student (one day within the state, three days outside the state)
● Jury duty
● Illness or medical treatment of a child of whom the student is the custodial parent
● Justiﬁable Personal Reasons is when the pupil‘s absence has been requested in writing
by the parent and approved by the principal or designee. Absences that fall into this
category include, but are not limited to:
o Active military duty in combat zone (immediate family member; maximum three
days)
o Appearance in court
o Attendance at a funeral service (extended days)
o Attendance at a religious retreat (shall not exceed four hours per semester)
o Entertainment industry (no more than ﬁve consecutive days or a maximum of ﬁve
absences per school year)
o Medical exclusion or exemption
o Observance of religious or cultural holiday, ceremony, or secular historical
remembrance
o Religious instruction (attend a minimum school day no more than four days per
school month)
o Revoked suspension through appeals procedure
o Participation in not-for-proﬁt performing arts organization (maximum ﬁve per
school year)
o Pre-arranged mental health services (Mental Health Day Treatment)
o Take Your Daughters and Sons to Work Day®
Upon receiving appropriate veriﬁcation that an absence occurred due to one of the reasons
listed above, the school will consider the absence to be excused. A pupil absent from school for
the above excused reasons shall be allowed to complete all assignments and tests missed
during the absence that can reasonably be provided and, upon satisfactory completion, shall be
given full credit. The teacher of any class from which a pupil is absent shall determine what
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assignments the pupil shall make up and in what period of time the pupil shall complete such
assignments. The tests and assignments shall be reasonably equivalent to, but not necessarily
identical to, the tests and assignments that the pupil missed during the absence.
Any absence for reasons other than those listed as EXCUSED ABSENCES are unexcused.
LAPFCS is required by law to seek an explanation from the parent/guardian (a written note or
verbal justiﬁcation) regarding all absences within ten (10) days. The student may be classiﬁed as
truant (refer to Truancy section) and this could be grounds for referral to the Student Attendance
Review Board (see SARB section further below) and to the City or District Attorney‘s Ofﬁce.

Absences for Religious Purposes
Pupils, with the written consent of their parents or guardians, may be excused from school in
order to participate in religious exercises with prior approval by the school principal [Education
Code Section 46014]. Additionally, students may be absent to attend a religious retreat
[Education Code Section 48205(a) (7)], not to exceed four hours per semester. Such absences
are considered excused absences, and pupils are responsible for making up missed work.

Religious Release Time Program
Pupils, with the written consent of their parents/guardians, may be excused from school in order
to receive moral and religious instruction away from school property under the following
conditions, pursuant to Board Rule 2125 and Education Code Section 46014:
● The school is participating in the Religious Release Time Program.
● Each pupil shall be released for no more than 40 minutes, once during the school week.
● No pupil shall be excused from school for such purposes on more than four days per
school month.
● Each pupil shall attend school at least the minimum school day for his or her grade.
● The time of day for the release shall be determined by the principal, and be at the same
time in the school day each week for any one classroom to avoid repeated classroom
interruptions.

Truancy
Education Code 48260 states that any pupil subject to compulsory full-time education or to
compulsory continuation education who is absent from school without a veriﬁable excuse three
full days in a school year or tardy or absent for more than any 30-minute period during the
school day without a veriﬁable excuse on three occasions in one school year, or any
combination thereof, is a truant and shall be reported to the principal, or the state.

Notiﬁcation of Truancy Letter
A truancy letter will be mailed to notify parents/guardians of students between the ages of 6
and 18 years when their child has accumulated three or more unexcused absences, early leaves
and/or tardies of 30 minutes or more in the school year for which a valid excuse was not
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provided. Absences that meet this criterion will be counted toward truancy classiﬁcation. If you
feel this is an error, please contact the school from which the letter was generated. Corrections
and updates to attendance data and records are not allowed after the school year has
closed.
Any pupil subject to compulsory full-time education or to compulsory continuation education
who is absent from school and/or tardy in excess of thirty (30) minutes on three (3) occasions in
one school year without valid excuse or any combination thereof, is considered to be a truant
under the law [Education Code 48260 (a)]. Upon a pupil‘s initial classiﬁcation as a truant, the
school district shall utilize the Notiﬁcation of Truancy Letter to notify the pupil‘s parent/guardian
[Education Code 48260.5], by mail or other reasonable means of the following:
● The pupil is truant.
● That the parent or guardian is obligated to compel the attendance of the pupil at school.
● That parents or guardians who fail to meet these obligations may be guilty of an
infraction and subject to prosecution.
● That alternative educational programs are available in LAPFCS.
● That the parent or guardian has the right to meet with appropriate school personnel to
discuss solutions to the pupil‘s truancy.
● That the pupil may be subject to prosecution.
● That the pupil may be subject to suspension, restriction or delay of the pupil‘s driving
privilege.
● That it is recommended that the parent or guardian accompany the pupil to school and
attend classes with the pupil for one day.
Any pupil is deemed a habitual truant who has been reported as a truant three (3) or more times
per school year and an appropriate LAPFCS employee has made a conscientious effort to hold
at least one conference with the parent or guardian of the pupil and the pupil himself/herself
[Education Code 48262].
Any pupil who is deemed a habitual truant or is irregular in attendance in school or is habitually
insubordinate or disorderly during attendance at school may be referred to a School Attendance
Review Board (SARB). The SARB Representative will send a notice to parents/guardians,
informing them of the date, time and location of the SARB Hearing.
The notice shall indicate that the pupil and parents or guardians of the pupil will be required to
meet with the School Attendance Review Board (SARB) [Education Code 48263]. In the event
that any parent, guardian, student, or other person continually and willfully fails to respond to
directives of the SARB or services provided, the School Attendance Review Board may contact
LAPFCS attorney to notify the parents or guardians of each pupil concerned that they may be
subject to prosecution [Education Code 48263.5].

SARB: Student Attendance Review Board
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All children between 6 and 18 years of age are required by California’s Education Code to
attend school and their parents have a legal responsibility to ensure their child’s attendance.
The law also states that a student’s refusal to attend school regularly can result in a referral to
the School Attendance Review Board (SARB), Juvenile Probation, and the Juvenile Court
System. Additionally, parents who fail to compel their child’s attendance may face criminal
prosecution and penalties. (Education Code Section 48260)
At LAPFCS the SARB addresses chronic attendance and truancy problems. The SARB meets
with students and families to collaborative identify persistent attendance issues, and develop
solutions to resolve these issues. It is a panel that may include but not limited to the school’s
SARB Coordinator, social/mental health services, school police ofﬁcer or LAPD Ofﬁcer,
community agency representatives, and a referring school site representative.
Prior to referring a student to SARB, the school will help the student remedy his/her attendance
situation by referring the student to the Student Success Team (SST). Interventions may include
counseling, mentoring, tutoring, after school program referral, behavioral support, wellness
center referral and home visits. When school sites have exhausted their resources and
attendance has not improved, a family can be referred to the SARB panel which will then
schedule a hearing before a panel and the student and parent/guardian are required to attend.

Recognition and Awards
Awards and individual recognition may be provided to students who have not been tardy or
absent during a speciﬁc time period as deﬁned by the Principal. Other incentives for being on
time will also be provided. At the end of the school year, students who have perfect attendance
and punctuality will receive a special award.

Admissions Policy
Admission to LA Promise Fund Charter Schools (LAPFCS) is open to all students who wish to
attend the school as outlined in Education Code, section 47605(d)(2)(A). Although we will focus
on student recruitment in the immediate and surrounding neighborhoods of the schools.
LAPFCS will not charge students tuition and will not discriminate against any student on the
basis of disability, gender, gender identity, gender expression, nationality, race or ethnicity,
religion, sexual orientation, or any other characteristic that is contained in the deﬁnition of hate
crimes set forth in Section 422.55 of the Penal Code. LAPFCS will also adhere to the
McKinney-Vento Homeless Assistance Act (see Homeless Students section later in handbook)
and ensure that each child of a homeless individual and each homeless youth has equal access
to the same free, appropriate public education as provided to other children and youths. LA
Promise Fund Charter Schools shall adhere to all state and federal laws regarding the minimum
age of students. LA Promise Fund Charter Schools shall not enroll pupils over 19 years of age
unless continuously enrolled in a public school and making satisfactory progress toward high
school diploma requirements and is not over the age of 22.
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Intent to Enroll
Each party interested in enrolling at an LA Promise Fund Charter School will be asked to
complete an intent to enroll form (also known as a lottery form) requesting contact information
by a speciﬁc deadline.
If by the lottery form deadline, a lottery need not be held, interested families will receive an
offer of enrollment within 5 days after the deadline. The offer of enrollment will include
instructions detailing how to complete and return the enrollment packet via U.S. Postal Mail or
in person. Furthermore, the schools will continue to accept applications, admitting students on
a rolling and ﬁrst-come, ﬁrst-served basis. After all seats have been accepted, the schools will
populate its wait list.
If by the lottery form deadline, the number of completed lottery forms exceeds the grade-level
capacity, a random, public lottery, to be held within 14 days from the lottery form deadline, will
determine enrollment. Written information about the lottery shall be available to each interested
party as described in the Lottery Procedures.
No test or assessment shall be administered to applicants prior to acceptance and enrollment
into the school.

Open Enrollment Period
LA Promise Fund Charter Schools anticipate that the open enrollment period may start in the fall
semester and last until the lottery takes place (if necessary).

Enrollment/Lottery timeline
All year – Implement strategic marketing efforts such as ﬂiers, mailings, community meetings,
distribute school information at various community agencies, notify school community of Intent
to Enroll forms and post enrollment interest forms on website.
By December – Establish lottery form deadline and public lottery date. Display lottery
information in prominent location at the school site and on the school’s website.
January/February –Hold open house/informational meeting to inform parents of the academic
program at the LA Promise Fund Charter School. Reconﬁrm with families the exact date of the
lottery drawing and procedures.
February/March – Lottery form deadline and within 14 days of the lottery form deadline, hold
public lottery.
April – The complete Enrollment Packet from families is due.
LAPFCS may reach out to local feeder schools, community centers, local businesses and families
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with information about enrollment in the school. Interested families and parties, may request
information about the timeline, rules and procedures that are followed during the open
enrollment period and lottery processes. This information will be made available verbally, online
and in print form.

Lottery Preferences
Existing students will be exempt from the public random drawing. Preference shall be given in
the following order:
1) Students who live within LAUSD boundaries per Education Code section 47605(d)(2)(B)
2) Students with siblings attending LAPFCS
3) Children of LAPFCS employees or LA Promise Fund employees

Lottery Procedures
In the event that a lottery needs to be held, it will be conducted no later than March 31st. The
lottery will be conducted at the school. If the lottery is not held at the school, LAPFCS will
ensure that the location is reasonably accessible to all interested stakeholders who wish to
attend.
Families who submitted a completed lottery form by the close of the lottery form deadline will
be notiﬁed in writing of the lottery’s date, time, location and rules at least ﬁve days prior to the
lottery date.
Within 5 days after the lottery deadline, if there are more applicants than seats available, then
the CEO will designate a neutral non-LAPFCS employee to apply the preferences as follows:
Segment 1: If there are applicants that meet all three preferences (#1, #2 & #3) they will
automatically be assigned a seat and respectively the number of available seats will be reduced.
Thereafter, Segment 2: if after segment 1 students have been assigned a seat, there are
applicants that meet the ﬁrst two preferences (#1 and #2), they will automatically be assigned a
seat from the remaining seats and respectively, the number of available seats will be reduced.
Subsequently Segment 3: if after segment 1 students and segment 2 students, there are
applicants that have both preference #1 and #3, they will automatically be assigned a seat and
the number of available seats will reduced accordingly for the remaining lottery applicants.
If during the preference procedure any one of the three segments have more applicants than
seats available then all applicants will participate in the lottery and preferences will be applied
during the random drawing.
If after all three Segments have been assigned, there remains more applicants than available
seats, then the remaining applicants will participate in the lottery.
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For the lottery, the CEO designee will ensure that applicants with a preference are given a
visible mark on their lottery card indicating which type of preference they are entitled to.
Preference will be indicated by visible markers, such as yellow dot for siblings, red dot for
applicants residing in the district, or a blue dot for children of staff. Each applicant may have
multiple markers. As applicant names are drawn the chronological order in which the cards are
pulled, and any preferences noted on the cards are recorded in a database (in accordance with
the Lottery Procedures). The list is re-ordered to account for preferences noted above.
On the day of the lottery, it will be initiated by the Principal or CEO designee. An explanation
will be made in English and Spanish to all interested parties about the lottery process and rules.
Parents and families do not have to be present to participate as long as all required
documentation is submitted prior to the lottery date.
The school may choose to conduct the lottery using an automated computer system. A lottery
conducted by an automated computer system, will be administered by a neutral non-LAPFCS
employee designated by the CEO. The computer running the lottery will be connected to a
projector so that the process is observable to those in attendance. If the school uses a manual
system, the CEO will designate neutral non-LAPFCS employees to initiate and follow these
procedures:
● Each applicant’s name and birthdate will be put on a card along with any applicable
markings to note preference(s). Each card will be identical in size, shape and weight.
● The cards will be put into a container or lottery device that will mix them.
● The cards will be drawn from the container randomly by a non-LAPFCS employee who
will read the name out loud along with any preference(s)
● The employee will provide the card to a second non-LAPFCS employee, who will also
read the name on the card and applicable preferences outloud and then enter the
results into an electronic database
● The database will be doubled checked to the physical cards to ensure accuracy and in
addition, the computer housing the database will be connected to a projector to allow
for the entry of data into the database and any subsequent steps to be observable by
those in attendance.
● The list is re-ordered to account for preferences noted above
Applicants will be admitted to the school in the order they are drawn, up to the grade level
capacity. The school reserves the right to select more than the applicable grade capacity for
admission to ensure the school’s overall enrollment is stable as long as the increase would not
require a material revision to the charter (more than 20%).
After the acceptance list is set, a waitlist will be created and maintained. Should vacancies occur,
admission will be offered to applicants on the waitlist in the order their names appear. Lottery
preferences may no longer be extended to applicants applying post-lottery. Applicants
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applying after the lottery will be added to the bottom of the waitlist.

Communication
The acceptance list and wait list will be made public as soon as practicable and posted at the
school. Parents/guardians of applicants on the enrollment list and wait list will also receive
letters from LA Promise Fund employees within 5 days after the lottery. Parents/guardians of
applicants that submitted a lottery form will receive the notiﬁcation letter sent to the address
indicated on the form. The letter will indicate whether the child was accepted or waitlisted, and,
if waitlisted, the number on the waitlist for the applicant. For students identiﬁed on the
acceptance list, the letter will include steps the parents/guardians of the applicants must take to
enroll the applicant in the school.
If vacancies should arise during the school year, the school will notify parents/guardians of
applicants on the waitlist. Typically, multiple separate phone calls on different days are made,
with accompanying documentation. If parents/guardians of applicants do not respond within
ten calendar days from initial outreach, the applicant will be removed from the waitlist and the
next applicant’s parents/guardians will be contacted.

Discipline Foundation Policy
Students shall not be suspended or expelled for academic failure. Students shall only be
suspended or expelled for actions as deﬁned below.
To ensure stakeholder “buy-in,” the school-wide discipline policies at LAPFCS will be developed
and reviewed with input from parents, teachers and students regarding their opinions on how to
create a safe and healthy school environment. This policy will include, but is not limited to the
students’ rights and responsibilities while on school grounds as well as the school’s suspension
and expulsion policies. We will design the school to focus on a positive school climate
consistent with the School Climate Bill of Rights resolution, adopted by the Los Angeles Uniﬁed
School District. The discipline policy is not discriminatory, arbitrary or capricious, and follows the
general principles of due process. The policy may be adapted as needed in regard to the
discipline of a student with special needs as determined by the provisions of the IDEA.
Upon enrollment and at the beginning of each school year, LAPFCS families will each receive a
copy of the Parent Handbook in their Enrollment Packets and be asked to review the Handbook
and agree in writing to abide by the provisions of the Handbook, including the School’s
discipline policy. The plan may include, but not limited to, day-to-day discipline including,
school detentions, in-school suspensions, Saturday schools, disciplinary probation, and
guidelines for suspension and expulsion. The student discipline policy will deﬁne student
responsibilities, unacceptable behavior, and the consequences for noncompliance. In addition,
school staff members review the discipline policy with new students and parents at the
commencement of school each year.
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Teachers will be trained during professional development meetings to use effective classroom
management strategies to maximize instruction and minimize student misbehavior, and there
will be school-wide systems for assigning both positive and negative consequences. Positive
consequences include privileges such as lunch with teachers and free dress. Students who do
not adhere to stated expectations for behavior and who violate the school’s rules may expect
consequences for their behavior. Consequences may include, but are not limited to:
●
●
●
●
●
●
●
●
●

Warning, verbal and/or written
Individual conference with the teacher
Loss of privileges
Individual behavior contract
Referral to the School Director or other school staff member
Notices to parents by telephone or letter
Parent conference, at school or during a home visit
Suspension
Expulsion

Staff shall enforce disciplinary rules and procedures fairly and consistently among all students.
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal
punishment includes the willful inﬂiction of or willfully causing the inﬂiction of physical pain on a
student. For purposes of the policy, corporal punishment does not include an employee’s use of
force that is reasonable and necessary to protect the employee, students, staff or other persons
or to prevent damage to school property.
Suspended or expelled students shall be excluded from all school and school-related activities
unless otherwise agreed during the period of suspension or expulsion.
Any student who engages in repeated violations of the school’s behavioral expectations, or a
single severe infraction, will be requested to attend a meeting with the school’s staff and the
student’s parents. The school will prepare a speciﬁc, written agreement outlining future student
conduct expectations, timelines, and consequences for failure to meet the expectations which
may include, but are not limited to, suspension or expulsion.
LA Promise Fund Charter Schools are exempt from Education Code requirements and
procedures related to student suspension and expulsion. Therefore, references in this charter to
the Education Code are used as a guideline. A student may be suspended or expelled for any
of the acts enumerated in Education Code § 48900, except for willful deﬁance, related to school
activity or school attendance that occurs at any time including, but not limited to:
·
While on school grounds
·
While going to or leaving from school
·
During, or traveling to or from, a school-sponsored activity
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LAPFCS will be a positive and progressive place of learning. The discipline system is designed
to create a culture of learning and the Code of Conduct (see Code of Conduct area below) is
created to be preventative. Teachers will use a range of lower-level consequences (nonverbal
cues, conferencing with student, loss of privileges, etc.) before resorting to more serious
consequences. However, we will have clear policies governing suspension and expulsion.
Certain offenses will result in in-school suspension while other more serious violations will result
in out-of-school suspensions. Only the most egregious violations – those that put students
and/or the school in grave physical danger – will be considered grounds for expulsion.
Suspended students will also be responsible for making up all missed work within speciﬁed
timetable.

Discretionary Suspension
Prior to any discretionary suspensions, the principal will consult with another administrator or
the CEO designee to insure all other means of correction have been attempted with this
student. If the student has an IEP, the principal will consult with the resource teacher to insure
there is no other consequence that is warranted within the IEP (i.e. through a Behavioral Support
Plan). The school will always exhaust other means of correction with every student. Since the
school had adopted a positive behavior support program, suspension will only be used as a last
means of correction.
Principal may suspend when the following occur at any time:
● Caused or attempted to cause damage to school property or private property.
● Stolen or attempted to steal school property or private property.
● Knowingly received stolen school property or private property
● Possessed or used tobacco, or any products containing tobacco or nicotine products,
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. However, this section does not
prohibit use or possession by a pupil of his or her own prescription products.
● Committed an obscene act or engaged in profanity or vulgarity
● Disrupted school activities

Mandatory Suspension
The Principal, CEO, or CEO designee of the school shall recommend the suspension of a
student for any of the following acts, speciﬁed in the Education Code Section 48900, committed
at the school or at a school activity off school grounds:
● Caused, attempted to cause, or threatened to cause physical injury to another person or
willfully used force or violence upon the person of another.
● Possessed, sold, or otherwise furnished any knife or other dangerous object, unless, in
the case of possession of any object of this type, the pupil had obtained written
permission to possess the item from a certiﬁcated school employee, which is concurred
in by the principal or the designee of the principal.
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● Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in
Chapter 2 of Division 10 of the Health and Safety Code, an alcoholic beverage, or
intoxicant of any kind, and either sold, delivered, or otherwise furnished to a person
another liquid, substance, or material represented as a controlled substance, alcoholic
beverage, or intoxicant.
● Committed or attempted to commit robbery or extortion.
● Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia as deﬁned in Section 1104.5 of the Health and Safety Code
● Unlawfully offered, arranged to sell, negotiated to sell, or sold prescription drugs.
● Possessed an imitation ﬁrearm.
● Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in
a school disciplinary proceeding for the purpose of either preventing that pupil from
being a witness or retaliating against that pupil for being a witness, or both.
● Engaged in, or attempted to engage in, hazing as deﬁned in Section 32050.
● Engaged in the act of bullying. For the purposes of this subdivision, the following terms
have the following meanings:
● “Bullying” means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or by means of an electronic act, and including one or
more acts committed by a pupil or group of pupils as deﬁned in section 48900.2,
48900.3, or 48900.4, or directed toward one or more pupils that has or can be reasonably
predicted to have the effect of one or more of the following:
▪ § Placing a reasonable pupil or pupils in fear of harm to that pupil’s or
those pupils’ person or property.
▪ § Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.
▪ § Causing a reasonable pupil to experience substantial interference with his
or her academic performance.
▪ § Causing a reasonable pupil to experience substantial interference with his
or her ability to participate in or beneﬁt from the services, activities, or
privileges provided by the school.
● “Electronic act” means the transmission, by means of an electronic device, including but
not limited to, a telephone, wireless phone, or other wireless communication device,
computer, or pager, of a communication, including but not limited to, any of the
following:
▪ § A message, text, sound or image
▪ § A post on a social network Internet Web site including, but not limited to:
● Posting or creating a “burn” page. “Burn Page” means an Internet Web site created for
the purposes of having one or more of the effects listed in paragraph 1 above.
● Creating a credible impersonation of another actual pupil for the purpose of having one
or more of the effects listed in paragraph 1 above. “Credible impersonation” means to
knowingly and without consent impersonate a pupil for the purposes of bullying the pupil
and such that another pupil would reasonably believe, or has reasonably believed that
the pupil was or is the pupil who was impersonated.
35

● Creating a false proﬁle for the purposes of having one of more of the effects listed in
paragraph 1 above. “False proﬁle” means a proﬁle of a ﬁctitious pupil or a proﬁle using
the likeness or attributes of an actual pupil other than the pupil who created the false
proﬁle.
● Aided or abetted the inﬂiction or attempted inﬂiction of physical injury to another person
(suspension only).
● 48900.2 Committed sexual harassment
● 48900.3 Caused, attempted to cause, threatened to cause, or participated in the act of
hate violence
● 48900.4 Engaged in harassment, threats, or intimidation directed against school district
personnel or pupils
● 48900.7 Made terrorist threats against school ofﬁcials, school property or both.
Upon ﬁrst offense of any of the prohibited acts above, a student will be referred for suspension.
Upon a subsequent offense, the Principal, CEO, or CEO designee may recommend expulsion if
a history of less severe disciplinary alternatives have failed to bring about proper conduct and
no other feasible means of correction exist.

Discretionary Expulsion
The Principal, CEO, or CEO designee of the school may recommend the expulsion of a student
for any of the following acts, speciﬁed in the Education Code Section 48915, committed at the
school or at a school activity off school grounds, unless the Principal, CEO, or CEO designee
determines that expulsion should not be recommended under the circumstances or that an
alternative means of correction would address the conduct:
● Assault or battery upon any school employee.

Mandatory Expulsion
The Principal, CEO, or CEO designee will immediately suspend and recommend expulsion for
any of the following reasons as speciﬁed in the Education Code Section 48915:
● Violation of the Federal Guns Free Schools Act: possessing, selling, or otherwise
furnishing a ﬁrearm
● Possession of an explosive, deﬁned as a “destructive device” in Section 921 of Title 18 of
the United States Code.
● Committing or attempting to commit a sexual assault or committing a sexual battery

Process for Suspension and/or Expulsion
A. Informal Conference
Every effort will be made to hold an informal conference prior to suspension with the student
and his/her parent. School shall make an initial attempt to contact an offending student’s parent
or guardian within 24 hours of referral for suspension or recommendation for expulsion to
schedule an informal conference. The conference may be omitted if the Principal determines
that an emergency situation exists. An “emergency situation” involves a clear and present
36

danger to the lives, safety or health of students or school personnel. If the student is suspended
without conference, the parent/guardian shall be notiﬁed of the suspension by telephone or in
person and a conference will be requested as soon as possible.
B. Notice to Parents/Guardians
At the time of suspension, a designated administrator shall make a reasonable effort to contact
the parent/guardian by telephone or in person within 24 hours, to be followed up with a written
notiﬁcation either hand delivered or sent by mail within 48 hours. This notice will state the
speciﬁc offense/s committed by the student and contact information for the Principal so that if
the parent/guardian wish to speak with the Principal directly to further discuss the matter they
may do so . In addition, the notice will state the date and time the student may return to school.
If the Principal, CEO, or CEO designee wish to ask the parent/guardian to confer regarding
matters pertinent to the suspension, the notice may note that the parents are required to
respond to this request without delay and that violations of school rules can result in expulsion
from the school. Parents may respond to the notice in writing or in person to the Principal, CEO,
or CEO designee.
C. Length of Suspension
The length of suspension for students may not exceed a period of 5 consecutive school days
unless an administrative recommendation has been made and agreed to by the student’s
parent/guardian. If a student is recommended for a period of suspension exceeding 5
consecutive days, a second conference will be scheduled with the parent/guardian to discuss
the progress (movement toward meeting any outcomes identiﬁed in the suspension notice) of
the suspension upon the completion of the 5th day of suspension. Suspensions shall not exceed
20 days per school year. The designated administrator and teachers will make the necessary
arrangements to provide the student with classroom material and current assignments to be
completed at home during the length of the suspension including homework, tests and other
applicable assignments.
D. Recommendations for Expulsion
Disciplinary investigations for expulsion will include information gathering such as but not
limited to interviews, documents and other material evidence related to the investigation.
Evidence will be gathered in adherence to applicable California Education Code and may
include, but not be limited to witness statement, written statements, and physical evidence. Any
evidence that is pertinent and gathered in accordance to State law will be considered. Students
will be recommended for expulsion if the Principal ﬁnds that at least one of the following
ﬁndings may be substantiated:
● Other means of correction are not feasible or have repeatedly failed to bring about
proper conduct.
● Due to the nature of the violation, the presence of the student causes a continuing
danger
to the physical safety of the student or others.
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● It is a federal mandate that a school expel, for a period of not less than one year (except
on a case by case basis) any student who is determined to have brought a ﬁrearm to
school.
The Principal or CEO shall immediately recommend expulsion upon substantiation of any of the
above ﬁndings as supported by evidence.

E. Expulsion Hearing
Students recommended for expulsion are entitled to a hearing to determine whether the
student should be expelled. If a hearing is requested, the hearing will be held within 30 days
after the school Principal has made the determination that an act subject to expulsion has
occurred and has evidence supporting reason for expulsion. The Board of Directors will
designate a Board Discipline Committee, which will consist of at least three members, which at
a minimum will include one LA Promise Fund Board Member and one LAPFCS school
administrator. The expelling principal cannot be a member of the LA Promise Fund Board
Discipline Committee. Written notice of the hearing will be forwarded to the student and the
student’s parent/guardian at least 10 calendar days before the date of the hearing. The Board
Discipline Committee is delegated by the LA Promise Fund Board, the authority to make a ﬁnal
decision on expulsion.
This notice will include:
● The date and place of the hearing.
● A statement of the speciﬁc facts, charges and offense upon which the proposed
expulsion is based.
● A copy of LAPFCS disciplinary rules that relate to the alleged violation.
● Student and parent rights related to expulsion hearings.
● The Hearing Process:
● Presentation of the case: The school administrator will provide factual evidence upon
which the expulsion recommendation is based.
● Evidence: The school administrator will provide credible evidence to support the
recommendations for expulsion.
● Witnesses: The school administrator will present any witnesses who will testify on behalf
of the school. If the witness is a student, the principal will obtain parental consent.
F. Post Hearing
● Written notice to expel a student will be sent by the Principal to the parent/guardian of
any student who is expelled within 2 business days of the decision to expel. This notice
will include the following:
o The speciﬁc offense(s) committed by the student for any of the acts listed in
“Reasons for
Suspension and/or Expulsion”
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o Notice of the student or parent/guardian’s obligation to inform any new district in
which the student seeks to enroll of the student’s status with LA Promise Fund
Charter Schools
o The reinstatement eligibility review date
o Copy of the rehabilitation plan
o The type of educational placement options during the period of expulsion
o Appeal procedures
o A Fact and Findings document will be prepared to summarize the evidence
presented at the hearing, to substantiate the expulsion decision by the CEO or
designee.

Appeal of Suspension or Expulsion
Parents and/or guardians will be notiﬁed at the time of suspension by the school via phone
and/or through written notiﬁcation to enactment of the suspension and the right to appeal a
student’s suspension. In cases where a designee suspended a student, the Principal will hear a
suspension appeal and upon consideration the Principal’s decision is ﬁnal. In cases where the
Principal suspended a student, the appeal will be heard by the LA Promise Fund Governing
Board of Directors’ Schools Committee.
Expulsion of a student will be recommended by the Principal and must be approved by the LA
Promise Fund Board of Directors’ Schools Committee. Parents and/or guardians will be notiﬁed
in advance by the school via phone and/or through written notiﬁcation to enactment of the
expulsion and the right to appeal a student’s expulsion. An expulsion may be appealed within
ﬁve working days of the expulsion date. The student will be considered suspended until a
meeting is convened to hear the appeal (within 10 working days) of the expulsion at which time
the student’s parent(s) must attend to present their appeal. An extension of ﬁve working days
may be requested by the parent/guardian. The appeal will be heard by the LA Promise Fund
Board of Directors, excluding members of the Schools Committee. Parents will be notiﬁed of
the decision by the school by phone and/or in writing within 2 business days of the decision.
In the event of a decision to expel a student from LAPFCS, the school will work cooperatively
with the district of residence, county, and/or charter schools to assist with the appropriate
educational placement of the student who has been expelled. Any incident of violent and/or
serious student behavior shall be communicated to the district/school to which the student
matriculates.
If a student is under an expulsion order from another school district (LEA), all information
including the student’s rehabilitation plan, must be provided to the LAPFCS Principal for review.
The Principal will determine if enrollment will be granted upon review of expulsion on a case by
case.
The LA Promise Fund Director of Schools shall oversee all suspension/expulsion due process
proceedings to ensure that the above school policies are followed to the letter.
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Plan for Reducing Suspensions and Discipline Disparities
The Los Angeles County Board of Education has requested the drafting of a plan to reduce
disparities in suspension outcomes for African Americans and Students with Disabilities
attending LA Promise Fund Charter Schools and LA’s Promise Charter High School #1. A copy of
this plan is available at the LA Promise Fund ofﬁce and at the Los Angeles County Ofﬁce of
Education Charter Schools Ofﬁce. For a digital or print copy, please call LA Promise Fund at
213-745-4928.

Students with Disabilities
LA Promise Fund Charter Schools shall establish and implement policies and procedures to
ensure full compliance with federal and state laws and regulations regarding the discipline of
students with disabilities. If a student is recommended for expulsion and the student receives or
is eligible for special education, LA Promise Fund Charter Schools shall identify and provide
special education programs and services at an appropriate interim educational placement,
pending the completion of the expulsion process, in coordination with the Los Angeles County
Ofﬁce of Education and the student’s district of residence.
In the case of a student who has an Individualized Education Program (“IEP”), or a student who
has a 504 Plan, LA Promise Fund Charter Schools shall ensure that it follows correct disciplinary
procedures to comply with the mandates of state and federal laws, including IDEA and Section
504 of the Rehabilitation Plan of 1973. Prior to recommending expulsion for a student with a
504 Plan, LAPFCS’s administrator will convene a Link Determination meeting to ask the
following two questions:
1) Was the misconduct caused by, or directly and substantially related to the student’s
disability?
2) Was the misconduct a direct result of the LAPFCS’s failure to implement 504?

Notiﬁcation of the District
Upon expelling any student, LA Promise Fund Charter Schools shall notify LACOE’s Charter
Schools Ofﬁce (CSO) by submitting an expulsion packet to the CSO immediately or as soon as
practicable, which shall contain:
● Completed applicable forms from the CSO
● Documentation of the expulsion proceeding, including statement of speciﬁc facts
supporting the expulsion and documentation that LA Promise Fund Charter Schools’
policies and procedures were followed
● Copy of parental notice of expulsion hearing
● Copy of expulsion notice provided to parent stating reason for expulsion, term of
expulsion, rehabilitation plan, reinstatement notice with eligibility date and instructions
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for providing proof of student’s compliance for reinstatement, appeal process, and
options for enrollment
● If the student is eligible for Special Education, documentation related to expulsion in
compliance with IDEA, including the Expulsion Analysis page of the pre-expulsion IEP
● If the student is eligible for Section 504 accommodations, documentation that Charter
School addresses the two questions:
A. Was the misconduct caused by, or directly and substantially related to the
student’s disability?
B.
Was the misconduct a direct result of LA Promise Fund Charter Schools’
failure to implement 504 Plan?
Notwithstanding the documentation sent to the Charter Schools Ofﬁce as indicated above, if
the student is a resident of a school district other than LAUSD, Charter School must notify the
superintendent of the student’s district of residence within 30 days of the expulsion.
Additionally, upon request of the receiving school district, LA Promise Fund Charter Schools’
shall forward student records no later than 10 school days from the date of the request as stated
in Education Code section 49068 (a) and (b).

Code of Conduct with Students
LAPFCS is committed to ensuring that employees and all individuals who work with or have
contact with students conduct themselves with students in a way that is supportive, positive,
professional, and non-exploitative. LAPFCS will not tolerate inappropriate conduct or behavior
towards or with students by its employees or any individual who works with or has contact with
students. Parents or guardians who have any questions or concerns regarding the conduct or
behavior towards or with students by an employee or individual who works with or has contact
with students are encouraged to speak to the school administrator. Education Code Section
44807 states that every teacher in the public schools shall hold pupils to a strict account for their
conduct on the way to and from school, on the playgrounds, or during recess. California law
prohibits the use of corporal punishment against students. However, a
teacher, assistant principal, principal, or any other certiﬁcated employee of a school district shall
not be subject to criminal prosecution or criminal penalties for the exercise, during the
performance of his duties, of the same degree of physical control over a pupil that a parent
would be legally privileged to exercise but which in no event shall exceed the amount of
physical control reasonably necessary to maintain order, protect property, or protect the health
and safety of pupils, or to maintain proper and appropriate conditions conducive to learning.
The provisions of this Section are in addition to and do not supersede the provisions of
Education Code Section 49000.
At LAPFCS we believe that by demonstrating respect for each other, we can create a safe,
caring and cooperative environment that promotes learning and celebrates the uniqueness of
all individuals. LAPFCS believes that all students have the right to learn. No student has the
right to choose behavior that infringes upon the rights of others. We recognize the primary role
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of parents as the ﬁrst and best teachers of their children. We also recognize the partnership that
needs to exist between home and school. Our discipline policy is designed to encourage
students to acquire and apply acceptable behaviors because student behavior is a key
component of school culture and sets the foundation for academic achievement.
We expect that all students behave in a respectful way toward their teachers, any adults, their
classmates, and the property of others. Additionally, students will be treated and spoken to
respectfully and with care. With a focus on community building, it is our goal that every student
possesses a clear understanding of how their actions affect others. While our larger goal is to
discourage misbehavior pre-emptively, when it occurs, we use missteps as opportunities for
learning and reﬂection. Schools have developed behavior expectations, procedures, and
policies that are consistent with a positive discipline model in which we use both kindness and
ﬁrmness to co-create relationships that include both care and accountability. Systematic positive
praise, reinforcement of desired behaviors, and community building structures are coupled with
fair and equitable consequences for students who do not adhere to their responsibilities.
LAPFCS’s approach to discipline includes: teaching school rules and social-emotional skills,
reinforcing appropriate school behavior, using effective classroom management and positive
behavior support strategies by providing early intervention for misconduct and appropriate use
of consequences, and tracking discipline data to ensure that rules and consequences are being
applied fairly to all students.

Classroom Expectations
Each teacher has developed a classroom management system appropriate for that age level to
help students understand and integrate school and classroom rules and agreements into their
daily activities. To set up a positive and well-structured classroom, there are three types of
language related to behavior management that we ask all staff to utilize when responding to
misbehavior: 1) Positive reinforcement, 2) Reminding students of rules/agreements, 3)
Redirecting. The classroom management system and behavior plan will be communicated to
and discussed with the students in the ﬁrst weeks of school. Please discuss the expected
behavior with your child and feel free to contact their teacher at any time.
Responses to Misbehavior and Student Discipline Policy
LAPFCS’s ultimate priority is to maintain the safety of all members of the community, both
emotionally and physically. Teachers take a proactive approach: setting clear expectations,
reinforcing positive behavior, redirecting misbehavior, and teaching conﬂict resolution skills. In
response to misbehavior that infringes on the safety of our community, we aim to have a
discipline system that is focused on being restorative rather than solely punitive.
When behavior crosses a line and is disruptive, disrespectful and unsafe (emotionally and/or
physically), students should expect consequences for their behavior. These consequences may
include: loss of privileges, one-on-one student meeting with protocol, parent contact, behavior
incident report, parent conference, creation of individual behavior support plan.
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Serious misbehavior may be met with serious consequences such as in-school or out-of-school
suspension and/or expulsion. Parents are notiﬁed prior to suspensions and are asked to come to
school for a conference, which may include the Principal, Assistant Principal, Counselor, teacher
and student. At the conference an individual behavior plan may be developed for the student.
At all times the law ultimately governs what LAPFCS will do to ensure a safe/orderly
environment for all members of the LAPFCS community. Please note that in the case any
discrepancies between the handbook and the charter, the charter petition language supersedes
in determining school policy. Please take time to discuss LAPFCS’s discipline policy from this
handbook with your student and contact the Principal or Assistant Principal with any questions
or concerns you may have.

Harassment, Discrimination, and Bullying Policy
LAPFCS is committed to protecting its students, employees, and applicants for admission from
bullying, harassment, or discrimination based on the actual or perceived characteristics set forth
in Penal Code Section 422.5, Education Code Section 220 and actual or perceived sex, sexual
orientation, gender, gender identity, gender expression, race or ethnicity, ethnic group
identiﬁcation, ancestry, nationality, national origin, religion, color, mental or physical disability,
age, or on the basis of a person's association with a person or group with one or more of these
actual or perceived characteristics, in any program or activity it conducts or to which it provides
signiﬁcant assistance.
LAPFCS believes that all students and employees have a right to a safe, equitable and
harassment-free school environment. As a school, we have an obligation to promote mutual
respect, tolerance and acceptance. LAPFCS prohibits any acts of discrimination, harassment,
and bullying on any area of the school campus, at school-sponsored events and activities,
regardless of location, through school-owned technology and through other electronic means,
consistent with this policy. Bullying, harassment, or discrimination will not be tolerated and shall
be just cause for disciplinary action.

What is “bullying”?
“Bullying” is deﬁned as any severe or pervasive physical or verbal act or conduct including
communications made in writing or by means of an electronic act, and including one or more
acts committed by a student group or group of students that constitute sexual harassment, hate
violence or creates an intimidating or hostile educational environment, directed toward one or
more students that has or can be reasonably predicted to have the effect of one or more of the
following (CA Education Code Section 48900):
A. Placing a reasonable pupil or pupils in fear or harm to that pupil’s or those pupils’ person
or property.
B. Causing a reasonable pupil to experience a substantially detrimental effect on his
or her physical or mental health.
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C. Causing a reasonable pupil to experience a substantial interference with his or her
academic performance.
D. Causing a reasonable pupil to experience a substantial interference with his or her ability
to participate in or beneﬁt from the services, activities, or privileges provided by LAPFCS.

Cyberbullying
Cyberbullying is an electronic act that includes the transmission of harassing communication,
direct threats, or other harmful texts, sounds, or images on the internet, social media, or other
technologies using a telephone, computer, or any wireless communication device.
Cyberbullying also includes breaking into another person’s electronic account and assuming that
person’s identity in order to damage that person’s reputation.

Reporting an act of bullying
LAPFCS expects all students and/or staff to immediately report incidents of bullying to the
Principal. Staff are expected to immediately intervene when they see a bullying incident occur.
Each complaint of bullying should be promptly investigated. This policy applies to students on
school grounds, while traveling to and from school or a school-sponsored activity, during the
lunch period, whether on or off campus, and during a school-sponsored activity.
To ensure bullying does not occur on school campuses LAPFCS will provide staff training in
bullying prevention and cultivate acceptance and understanding in all students and staff in
order to build each school’s capacity to maintain a safe and healthy learning environment.
Teachers should discuss this policy with their students in age-appropriate ways and should
assure them that they need not endure any form of bullying. Students who bully are in violation
of this policy and are subject to disciplinary action up to and including expulsion.

Student Bullying Code of Conduct
The Student Bullying Code of Conduct includes, but is not limited to:
● Any student who engages in bullying may be subject to disciplinary action up to and
including expulsion.
● Students are expected to immediately report incidents of bullying to the Principal or
designee.
● Students can rely on staff to promptly investigate each complaint of bullying in a
thorough and conﬁdential manner.
● If the student or the parent of the student feels that appropriate resolution of the
investigation or complaint has not been reached, the student or the parent of the student
should contact the Principal. The school system prohibits retaliatory behavior against any
complainant or any participant in the complaint process. Intervention and Investigation
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The procedures for intervening in bullying behavior include, but are not limited to the following:
● All staff, students and their parents will receive a summary of this policy prohibiting
bullying.
● The school will make reasonable efforts to keep a report of bullying and the results of
investigation conﬁdential.
● Staff members are expected to immediately intervene when they see a bullying incident
occur.
● People witnessing or experiencing bullying are encouraged to report the incident; such
reporting will not reﬂect on the victim or witnesses in any way.
● After an investigation, the school will implement consequences based on LAPFCS’s
discipline policy.

Middle School Promotion/Retention
The formal preparation for students to be career and college ready begins in middle school, as
it is foundational to success with the A-G curriculum in high school. To ensure LAPFCS students
are on track and prepared to succeed in high school and beyond, promotion and retention
standards have been developed. Students must meet or exceed the criteria outlined below in
order to advance to the next grade.

Promotion
To culminate from middle school, students will be expected to achieve proﬁcient levels of
English Language Arts and Math comprehension; a smaller subset of special needs or advanced
learning students asked to reach personalized learning goals. Additionally, eighth grade
students will showcase their best portfolio work from the previous three years as proof of their
readiness for high school.

Retention
LAPCMS #1 will utilize a robust, tiered intervention model to identify and address the needs of
at risk students early in the school year, in order to avoid retention. The following supports are
envisioned to assist students in mastering grade level standards:
● Differentiated, small-group, and individual standards-based instruction
● Supplemental academic support programs, such as before or after school to give
students additional academic support
● Technology-based intervention and credit-recovery
Parents will be notiﬁed of academic concerns throughout the school year, particularly when a
student is at-risk of not meeting grade level standards for promotion. Concerns will be
communicated through parent-teacher conferences, progress reports and ofﬁcial
correspondence. If retention is a consideration, school administrators will conduct individual
meetings with the parents to discuss the rationale and recommendation for retention, and to
seek parental support. Retention decisions are ultimately up to the parent, however; their
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consent must be given before a student will be held back.

High School Graduation Requirements
To graduate from high school, LA’s Promise Charter High School #1 (LAPCHS#1) students must
earn a minimum of 210 credits. The recommended graduation requirements are outlined in
the table below.
High school graduation requirements may vary by school with approval from the LA Promise
Fund Board of Directors.
The A-G requirements are the minimum requirements for admission into the California State
University (“CSU”) or University of California (“UC”) system.
Credits needed for graduation total 210.
○
From 9th to 10th: 50 semester credits
○

From 10th to 11th: 100 semester credits

○

From 11th to 12th: 160 semester credits

Graduation Requirements Table

UC/CSU A-G Subject Requirements
A) History/social science
Two years of history/social science,
including:
One year of world history, cultures and
geography (may be a single yearlong
course or two one-semester courses), and
one year of U.S. history or one-half year of
U.S. history and one-half year of civics or
American government

LAPCHS#1 Course
Offerings

-World History
- US History
-AP US History
-Economics/Governme
nt
-AP US Government &
Politics

Credits
Required
for
Graduation

30
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B) English
Four years of college-preparatory English
that include frequent writing, from
brainstorming to ﬁnal paper, as well as
reading of classic and modern literature.
No more than one year of ESL-type
courses can be used to meet this
requirement. (LAPCHS#1 Students may
substitute one year of Designated ELD
3A/B or Designated ELD 4A/B for English
9 for credit toward this requirement)
C) Mathematics
Three years (four years recommended) of
college-preparatory mathematics that
include the topics covered in elementary
and advanced algebra and two- and
three-dimensional geometry. Approved
integrated math courses may be used to
fulﬁll part or all of this requirement, as may
math courses taken in the seventh and
eighth grades if the high school accepts
them as equivalent to its own courses.
D) Laboratory science
Two years (three years recommended) of
laboratory science providing fundamental
knowledge in two of these three
foundational subjects: biology, chemistry
and physics. The ﬁnal two years of an
approved three-year integrated science
program that provides rigorous coverage
of at least two of the three foundational
subjects may be used to fulﬁll this
requirement.

-Common Core
English/Language Arts
9
-Common Core
English/Language Arts
10
-Common Core English
11
-Common Core English
12
-English Literature &
Expository
Composition
-AP English Language
& Composition
-AP English Literature &
Expository
Composition

- Integrated Math I
-Integrated Math II
-Integrated Math III
-Statistics
-Pre-Calculus
-Calculus
-AP Calculus

-The Living Earth
-Chemistry in the Earth
System
-Physics in the Universe
-STEM Elective
-Environmental Studies

40

30

20
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E) Language other than English
Two years, or equivalent to the 2nd level of
high school instruction, of the same
language other than English is required.
(Three years/3rd level of high school
instruction recommended). Courses should
emphasize speaking and understanding,
and include instruction in grammar,
vocabulary, reading, composition and
culture. American Sign Language and
classical languages, such as Latin and
Greek, are acceptable. Courses taken in
the seventh and eighth grades may be
used to fulﬁll part or all of this requirement
if the high school accepts them as
equivalent to its own courses.

F) Visual and performing arts
One yearlong course of visual and
performing arts chosen from the following:
dance, drama/theater, music or visual art

-Spanish 1
-Spanish 2
-Spanish 3
-AP Spanish Language
-AP Spanish Literature

20

Sample Courses
-Intro to Digital Video
-Fundamentals of Mass
Media
-Fundamentals of
Digital Audio
-Design
-Stage Design
-Graphic Design
-Digital Imaging/Video
Production
-Filmmaking 1
-Filmmaking 2
-Filmmaking Production
-Photography 1
-Photography 2
-Photography
Production
-Cartooning and
Animation
-Fundamentals of Art
-Theatre/Play
Production

20
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G) College-preparatory elective
One year (two semesters), in addition to
those required in "a-f" above, chosen from
the following areas: visual and performing
arts (non-introductory-level courses),
history, social science, English, advanced
mathematics, laboratory science and
language other than English (a third year in
the language used for the "e" requirement
or two years of another language)
Additional School Requirements
Physical Education

Any non-introductory
“F” course, additional
core class, or world
language class

-PE 1

40

10

LA Promise Fund Charter Schools acknowledges students can and do fall behind on their
progress toward graduation. To accommodate this reality, the School will acquire and provide
online credit recovery coursework (e.g. Edgenuity, Apex Learning). Credit recovery will take
place as an extended learning opportunity, in order to avoid undermining in-progress courses
of study. Each student will have access to a networked device to access the online curriculum.
Although the curriculum should be designed to be self-led, credit recovery will be supervised
by a designated credit recovery instructor, who will help ensure that students remain on task
and assist with any technical difﬁculties.
Transfer students who have failed required coursework at their former school will be enrolled in
credit recovery classes. Transfer students who arrive from schools with less rigorous graduation
requirements, and are consequently in danger of not meeting the requirements of LAPCHS#1,
may utilize elective periods to ﬁll in the requirement gaps. If gaps still persist, LAPCHS#1 may
elect to provide summer school programming or online extended learning opportunities to
ensure that transfer students are graduating on time. The School would also consider
accepting credits from equivalent coursework earned at a local community college. Counseling
staff or the school Principal must clear this coursework for transfer, before the credits will be
applied toward graduation.

Graduation Requirements for Students with an IEP, 504 Plan, or ILP
Eligibility Criteria
Students who have an individualized education program (“IEP”) adopted pursuant to the federal
Individuals with Disabilities Education Improvement Act of 2004, a plan adopted pursuant to
Section 504 (“504 Plan”) of the federal Rehabilitation Act of 1973, or an Individual Learning Plan
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(“ILP”) adopted pursuant to LAPFCS policy are the only students who may be eligible to
graduate under the Minimum Graduation Requirements option outlined in the table below.

Students with an IEP or 504 Plan
A student with an active IEP or 504 Plan is eligible to graduate under the Minimum
Graduation Requirements if:

● the student’s IEP or 504 Plan indicates that the student is scheduled to receive a high
school diploma by fulﬁlling LAPCHS #1 Minimum Graduation Requirements; and

● the student’s IEP or 504 Plan indicates how the student’s disability or suspected
disability adversely impacts the student’s progress towards meeting regular
graduation requirements.

Students with an ILP
A student with an active ILP is eligible to graduate under the Minimum Graduation
Requirements if:

● he or she is designated as an English Learner based on the California English Language
Development Test (“CELDT”); and

● he or she has credit recovery needs of at least ﬁve classes are eligible for an ILP;
● written parental consent is received if the student is under 18 years of age; and
● the student and his or her parent/guardian abide by the ILP’s terms.
Completion Time
The time to complete the Minimum Graduation Requirements must be stated in the student’s
IEP, 504 Plan, or ILP.
Students who have an active IEP or 504 Plan, and who are eligible to graduate under the
Minimum Graduation Requirements must complete state-mandated testing requirements
and/or applicable state waivers.

Foster Youth
Eligible foster youth may be eligible to graduate under the Minimum Graduation Requirements
per California law enacted by California Assembly Bills 167 (October 11, 2009) and 216
(September 23, 2013) by submitting a written request to be approved by LAPFCS.
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Homework Policy
LAPFCS believes that the purpose of homework is to help children deepen their understanding
of concepts learned in school and/or sharpen skills which require repeated practice in order to
master. The amount and type of homework given will vary based on a number of factors: age,
learning needs, content, and skill. At times, we will assign homework that requires some help
from a parent or guardian. Although parents or guardians may monitor or assist with homework,
it is the student who must assume responsibility for attempting and competing each
assignment. Parents or guardians are expected to ensure that their children assume
responsibility for their homework and may request the support of their child’s teacher if needed.
Teachers have different systems for tracking homework, so parents should feel free to contact
the teacher for additional information. Teachers will provide a copy of their classroom
homework policy for your information.
Expect homework to be assigned on a daily basis. Students will either receive a weekly
homework schedule or will be responsible for recording their own homework assignments in an
agenda book. Thirty minutes of daily independent reading should be a part of daily homework
in addition to assigned work.

Concerns
1. If a parent notices that a child’s homework is consistently too difﬁcult, please let the
teacher know. Homework should be challenging, but not impossible!
2. If the parent is unable to assist the child with homework, he/she should seek out
alternative support for the child through after school or tutorial programs
3. If there is a problem with having the appropriate supplies at home, the parent should
contact the child’s teacher. All homework should be complete, neat and on time.

Homework Supplies
Having the proper equipment and supplies will make completing assignments easier. Starting
assignments will be easier, and you will avoid a lot of frustration if you have the items and
materials listed below. You and your child are required to have the necessary materials at home
to complete homework assignments.
● sharpened pencils/pens
● glue
● binder and notebook paper
● dictionary
● colored pencils, crayons and/or water based markers
● scissors
● tape
● ruler
● calculator
51

Ways to Assist with and Monitor Homework
For parents, looking over the child’s schoolwork gives the parents an opportunity to learn what
is happening at school and to spend quality time with the child. Here are some tips to make the
most of this experience.
● Check your child’s agenda book /homework log on a daily basis.
● Sit down with your child and give him/her your full attention. Turn off the television and
do not allow interruptions during this special time.
● Establish a regular quiet place and time for homework to help your child develop good
study habits.
● Ask your child to tell you about the work as he/she shows you school papers. Ask your
child to point out his/her favorite and least liked kinds of schoolwork.
● Ask your child to show you what was most and least difﬁcult for him/her. Do not expect
your child’s work to be perfect. Making errors is part of learning. If you emphasize your
child’s errors, he/she may discard less-than- perfect papers and be reluctant to share
schoolwork with you.
● Let your child choose a few samples of his/her schoolwork to display on a bulletin board
or the refrigerator, or to paste in a scrapbook. If you have faraway friends and relatives,
have your child select a sample of his/her schoolwork to mail to them. Sending samples
of schoolwork is a quick and easy way to stay in touch with long-distance relatives. It also
helps your child take pride in his/her work.

Grade Change Request Process
Under Education Code Section 49066, parents have a right to request a change of a pupil‘s
grade on the following grounds:
● Mistake
● Fraud
● Bad faith; and/or
● Incompetency in assigning the grade
When grades are earned for any course of instruction taught in the public schools, the grade
earned by each pupil shall be the grade determined by the teacher of the course. In the
absence of any of the grounds listed above, the grade shall be ﬁnal.
Any request for a grade change must start with the classroom teacher within 30 days of the date
the grade report was mailed. The next step, if not resolved with the teacher, is a written request
to the principal. If not resolved, the decision may be appealed to the Director of Schools. At
each step, the parent has the right to present information in support of the request. If you would
like additional information, please ask your Principal.

Alternatives to Using Preserved and Live Organisms in Science Classes
California Education Code Section 32255.1 provides that students with a moral objection to
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participation in science laboratory instruction in which animals are used must be informed of the
opportunity to be excused or provided with alternative activities. Students objecting to
participation in science laboratory in which animals will be used must have a note from their
parents or guardians requesting an alternative assignment. This assignment must require a
comparable time and effort investment by the student.

Uniform Policy
Why does LA Promise Fund Charter Schools have uniforms?
The mission of LA Promise Fund Charter Schools is to promote every student with the skills and
proﬁciency needed to succeed in school; and ultimately, to having successfully completed a
college and career preparatory education. Part of this education is helping all LAPFCS students
to make a good impression.
Our top reasons for asking our students to wear uniforms are:
1. There are many other schools in the area where our schools are located. For safety
reasons, we want to be able to identify our students at a glance.
2. The clothing we wear indicates our purpose. When we go to the beach, we wear
swimming suits. When we go to a wedding, we put on our best clothes. At LAPFCS, we
dress for learning.
3. School uniforms put the focus on learning, not fashion. Uniforms also reduce bullying and
teasing.
Please support our mission by taking our uniform seriously and wearing it with pride.

Description of the Policy

● Uniform items should be no larger/smaller than one size of the student’s clothing size
● The LAPFCS uniform is:
o Gold (6th Grade), Blue (7th Grade), Heather grey (8th and 10th), and White (9th)
LAPFCS polo shirt
o Black bottoms – pants, shorts, skorts, or jumpers (bottoms must be of appropriate
length, no more than 3 inches above the knee)
● No baseball caps, or hats of any kind. Beanies may be permitted during inclement
weather only.
● No jeans.
● No skirts.
● No hoodies.
● Only closed-toe footwear with ﬂat rubber soles.
● Any attire that may be a distraction will be conﬁscated. Distracting attire includes but is
not limited to accessories such as belts not in the belt loops, extra clothing pieces, and
excessive or large pieces of jewelry. School site personnel retains the discretion to decide
what is considered distracting attire.
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● If your child participates in physical education, he/she must wear the LAPFCS physical
education uniform, or a plain white t-shirt and dark heather grey athletic pants or shorts
without pockets.
● Out of uniform consequences are:
o 1st offense – Verbal warning
o 2nd offense – Parent phone call
o 3rd offense – Parent meeting

Uniform Quick Reference Guide
Shirt
LAPCMS

Pants

PE Pants or Shorts

PE Shirt
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LAPCHS

Frequently Asked Questions
What outerwear is acceptable?
The LAPFCS uniform only includes the shirt and the bottoms. LAPFCS does not require ofﬁcial
outerwear. Any sweater/jacket/coat without writing or a logo is acceptable. There is a LAPFCS
logo pullover hoodie and zip hoodie available, but students are not required to wear it.
Does the polo shirt have to bear the LAPFCS logo?
No. Polo shirts without the LAPFCS logo are acceptable, as long as they are the right color.
Each school site has uniform samples in the main ofﬁce to compare the color.
What is the return or exchange policy?
Each LAPFCS vendor creates their own policy on returns and exchanges. Please conﬁrm what
the policy is with the vendor before you purchase items. Items cannot be exchanged between
vendors. LAPFCS does not interfere with uniform vendor policies.
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What if I cannot afford a LAPFCS uniform?
If you cannot afford a LAPFCS uniform for your child, please talk to the school site’s ofﬁce
manager. Some LAPFCS sites offer uniform vouchers, or have donated uniforms to offer.
If my child does not wear the uniform, can he or she still attend school?
Out of uniform students will not be denied admission to any LA Promise Fund Charter Schools
campus, participation in school educational activities, nor denied continued enrollment at his or
her current campus.

Parent Involvement Policy: Parents as Partners Program
Our goal is to create the strongest possible partnership between home and school in order to
increase student achievement and success. At LAPFCS, parents are our most important partners
in the road to student success. We strongly believe that students will ﬁnd greater levels of
academic success when their home and school share similar values about learning, develop a
positive relationship and work together to build a strong partnership.
To ensure the development of authentic and productive relationships with parents, LAPFCS offer
a variety of opportunities for you to be involved in the academic life of your child at the
classroom and school levels. We further demonstrate our commitment to forging genuine
partnerships with all parents by offering high-quality family services, including a comprehensive
parent workshop program.

Student and Family Services
Each school offers coordinated support services for students and families as well as meaningful
ways for parents to get involved in the school community. Workshops and training sessions are
offered to build on the capacity of our families. Parents involved in a leadership position
through their active participation in the School Site Council receive targeted trainings to
empower and motivate them to seek personal and professional growth opportunities for
themselves while advocating for a quality education and life for their children.

School, Parent and Student Pledge and Pledge Review Form
The School, Parent and Student Pledge Review Form (Attachment C) is connected to LA
Promise Fund Charter Schools’ School, Parent and Student Pledge (Attachment B), which is a
set of shared commitments signed at the beginning of each school year by the student and the
family. The goal of the Pledge and Review Form is to create the strongest possible partnership
between home, school, and student in order to increase academic achievement and success.
Pledge components include ensuring your child is supplied with materials; homework/projects
are completed and on time; families are responsive to teacher contacts and school
recommendations; books are read at home; tardies and absences are minimized; the school
behavior/code of conduct is understood; and parents participate in service hours, attend
conferences, workshops and school activities.
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LAPFCS DOES NOT REQUIRE parents to volunteer, but research shows that parent
engagement increases student academic success. As part of the School, Parent and Student
Pledge, parents are encouraged, but NOT REQUIRED to complete 40 hours of volunteer service
per family, per site. Attendance at workshops and school activities will count towards hours of
volunteer service, however donations are not equivalent to volunteer hours. Another way to
meet the volunteer service hours pledge is to attend an educational community event (i.e. book
fair, college fair) by completing city college classes, taking your child to the public library or by
enrolling in other community-based education programs.

Five Ways You Can Make a Difference
As a parent, you are your child’s ﬁrst teacher. Even while your child is in school, you still teach
important lessons every day. Research shows that when parents and schools work together,
students do better. Here are some suggestions from the Parent Institute on ways you can make
a difference in your child’s education. They don’t cost money. They don’t require training. All
they need is you.
1. Read to your child every day. Long after children learn to read for themselves, they love
this special time with you. Kids who are read to are the kids who want to read on their
own.
2. Join your school’s parent organization. When parents and schools work together schools
improve.
3. Volunteer. The more help parents give teachers, the more time teachers can spend with
students. Work full-time? There are still ways to help. Ask your child’s teacher what you
can do.
4. Let your children know school is important. Ask about their homework. Attend school
events. Talk about how you use what you learned in school in your daily life.
5. Recognize your child’s special gifts. Each child has special talents. Perhaps the most
important thing you can do is help your child see how he or she is special. That boosts
conﬁdence and sets the stage for learning.

Ways to Participate at LAPFCS
Become a School Instructional Volunteer
Throughout the school year opportunities will arise for you to volunteer in your child’s
classroom, in the school, and for special events. LAPFCS strongly encourages your involvement
as a volunteer in the life of our school and welcomes your participation as a volunteer. We ask
that you follow certain policies and guidelines as a school volunteer as outlined in the following
section “School Volunteer Policy.”
School Site Council
Each school site has a School Site Council (SSC), which serves as an advisory council to the
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school site Principals. The council will consist of the Principal, teachers, other staff and parents.
The school site council will serve as a medium for parents to engage the Principal, staff and
other parents. Students will also be encouraged to participate so that they may help shape
school policy.
The SSC will review and approve the school’s single plan for student achievement, monitor its
implementation throughout the year recommend it to the Board for approval, and in addition,
provide numerous opportunities for students and parents to contribute to the school’s
operations and growth. The SSC may also recommend modiﬁcations to the strategic plan to
reﬂect changing needs and/or priorities. Also, the SSC may provide input on: LCAP, curricula
and instructional strategies, staff professional development, the school budget, parent
involvement, staff stipends, and the school calendar. The SSC will meet monthly during the
academic year. Ultimately, the goal is to ensure that there is two way communication between
the school, parents and all its stakeholders.
Election of parent representatives and other community members are held each school year by
the third week in September. Nomination forms for parent and community members shall be
distributed at each school site and sent home to parents. New members and alternates shall be
installed by the October meeting. Other special program/project committees may be
established for speciﬁc purposes such as fundraising activities, special events, etc.

Participate in Parent Workshops
Various Parent Workshops and school special events and activities will be held during the school
year. Attendance to workshops and school activities will count towards your hours of volunteer
service. Throughout the year the school may offer educational opportunities solely for the
continuing education of the parents. Such opportunities may include classes on parenting,
health topics, open communication, job training, domestic violence and English Language
Development.

School Climate Survey
The School Climate Survey, administered in the spring of each year, provides valuable
information to stakeholders about LAPFCS schools. Students in grades 3-12, parents and staff
answer survey questions such as how welcoming and collaborative, safe, and conducive to
learning their schools are. The answers to survey questions are reported in time to allow school
communities to plan improvements for the following year.
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School Volunteer Policy
Volunteer Procedures
Any person interested in participating in a school’s volunteer program must complete the
volunteer application.
A volunteer for a single event that takes place for the duration of one day only does not need to
submit an application but must be checked by a school administrator against the California
Megan’s Law online database at http://www.meganslaw.ca.gov.
The school principal must conﬁrm and verify that the volunteer has met all requirements,
including:
o
o
o
o

Completed and signed volunteer application
Megan’s Law clearance
Tuberculosis test clearance (no more than two years old)
Live Scan Fingerprinting required
▪ Volunteer applicants need to be ﬁngerprinted only once during their
volunteer service. LAPFCS adheres to the California State statutes
pertaining to supervised volunteerism in public schools. Fingerprinting
clearance by the FBI and the DOJ is required for the following persons:
● Persons providing direct instruction to students regardless of the
number of hours engaged in such activity, even if supervised by a
certiﬁcated employee
● Persons volunteering in any school for more than 16 hours per week,
regardless of supervision
● Persons volunteering for less than 16 hours per week under general
supervision and whose duties require signiﬁcant contact with
students, as determined by the school principal, including the
following:
o Playground assistants
o Lunch supervision assistants
o Safety Valet program assistants

School volunteers are required to sign in at the school ofﬁce upon entering the campus and sign
out when they exit the campus. No person may provide volunteer service until all necessary
clearances are veriﬁed by the school principal and the volunteer has signed a copy of the
application.

Volunteer Guidelines
Classroom and student work is always conﬁdential. Please don’t discuss student problems with
anyone except the teacher or Principal. Try not to compare children within the classroom. Since
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there are as many methods as there are teachers, please do not compare different methods of
teaching. There is no deﬁned best way to teach. Work positively for the good of the school.
Constructive criticism should be directed only to the supervising teacher or school administrator.
When you are volunteering in the classroom, please remember that you are doing so under the
direction of the teacher. Ask questions! If something is unclear, please ask for clariﬁcation. If you
have any questions about volunteer policies and procedures please contact the Ofﬁce Manager.

After School Program
After school classes are a perfect way for parents to volunteer and provide homework support
for the students participating in the program.

Weapons Policy
Students, parents and teachers are forbidden to have weapons or look-alike weapons on
campus. Possession of a ﬁrearm, whether loaded or unloaded, (including pellet-type guns) or
other weapons such as pocket knives can carry severe disciplinary action up to permanent
removal from LAPFCS.
The Federal Gun Free Safe Schools Act and California law prohibit the possession of ﬁrearms on
school campuses. Pursuant to these laws, any student found in possession of a ﬁrearm will be
subject to arrest and will be recommended for expulsion immediately. Upon a ﬁnding that the
student was in possession of a ﬁrearm, the school’s governing board shall expel the student.
The term of expulsion shall be one year. Possession includes, but is not limited to, storage in
lockers, purses, backpacks, or automobiles.

Smoke-Free Environment Policy
The sale or use of tobacco products in any form is prohibited in school buildings at all times all
year. The sale or use of tobacco products in any form is prohibited on school grounds and within
100 feet from school grounds at any time.
Section 119405 of the Health and Safety Code prohibits the sales of e-cigarettes to minors
which means that students should not be in possession of any such devices. Students using, in
possession of, or offering, arranging or negotiating to sell Electronic Nicotine Delivery Systems
(ENDS) can be subject to disciplinary action, such as suspension or expulsion, particularly
because ENDS are considered drug paraphernalia, as deﬁned by Education Code 48900 et. seq
and 11014.5 of the Health and Safety Code. Parents and students are encouraged to seek
assistance at their school site.

Classroom and School Visitation and Removal Policy
While LAPFCS encourages parents/guardians and interested members of the community to visit
our schools and observe the educational program, LAPFCS also endeavors to create a safe
environment for students and staff. Therefore, parents and other visitors must adhere to the
following policy in order to maximize the safety of the students and minimize the disruption to
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the education environment.
Parents/guardians and other visitors, including children who are not students of LAPFCS, shall
not loiter on the school premises, including the parking lot and outside of school buildings. The
parking lot shall be used for picking up and dropping off students, and for conducting school
business. Parents/guardians and other visitors are expected to leave the campus premises upon
the conclusion of any business matters or after dropping their student off at school.
If a parent or guardian wishes to visit LAPFCS to observe the educational program, the visitor
must adhere to the following procedures, which have been developed to minimize interruption
of the instructional program and ensure the safety of students and staff pursuant to California
Penal Code Section 627 et seq.
1. Visits during school hours should ﬁrst be arranged with the teacher and Principal or
designee, at least one day in advance either by phone or in writing. If a conference is
desired, an appointment should be set with the teacher during non-instructional time, at
least three days in advance. Parents seeking to visit a classroom during school hours must
ﬁrst obtain approval of the classroom teacher and the Principal or designee.
2. All visitors shall register with the front ofﬁce immediately upon entering any school
buildings or grounds during regular school hours. When registering, the visitor is required
to provide his/her name, purpose for entering school grounds and proof of identity. For
purposes of school safety and security, the Principal or designee may create a visible
means of identiﬁcation for visitors while on school premises.
3. The Principal or designee may refuse to register an outsider if he or she has a reasonable
basis for concluding that the visitor’s presence or acts would disrupt the school, its
students, its teachers, or its other employees; would result in damage to property, or
would result in the distribution or use of unlawful or controlled substances.
4. The Principal or designee may withdraw consent to be on campus even if the visitor has a
right to be on campus whenever there is a reasonable basis for concluding that the
visitor’s presence on school grounds would interfere or is interfering with the peaceful
conduct of the activities of the school, or would disrupt or is disrupting the school, its
students, its teachers or its other employees.
5. The Principal or designee may request that a visitor who has failed to register, or whose
registration privileges have been denied or revoked, promptly leave school grounds.
When a visitor is directed to leave, the Principal or designee shall inform the visitor that if
he/she reenters the school without following the posted requirements, he/she will be
guilty of a misdemeanor.
6. Any visitor that is denied registration or has his/her registration revoked may request a
hearing before the Principal or the LAPFCS senior management on the propriety of the
denial or revocation. The request shall be in writing, shall state why the denial or
revocation was improper, shall give the address to which notice of hearing is to be sent,
and shall be delivered to either the Principal or LAPFCS senior management within ﬁve
days after the denial or revocation. The Principal or LAPFCS senior management shall
promptly mail a written notice of the date, time, and place of the hearing to the person
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who requested the hearing. A hearing before the Principal shall be held within seven
days after the Principal receives the request. A hearing before the LAPFCS senior
management shall be held within 30 days after the receipt of the request.
7. The Principal or designee shall seek the assistance of the police in dealing with or
reporting any visitor in violation of this policy.

Penalties
1. Pursuant to the California Penal Code, if a visitor does not leave after being asked or if
the visitor returns without following the posted requirements after being directed to
leave, he/she will be guilty of a crime as speciﬁed which is punishable by a ﬁne of up to
$500.00 or imprisonment in the County jail for a period of up to six (6) months or both.
2. Further conduct of this nature by the visitor may lead to the school’s pursuit of a
restraining order against such visitor which would prohibit him/her from coming onto
school grounds or attending school activities for any purpose for a period of three (3)
years.

Health & Wellness Related Policies
Nutrition and Physical Fitness
LAPFCS recognizes that good nutrition and optimal physical ﬁtness correlate with learning
readiness, academic achievement, decreased discipline problems and improved emotional
wellbeing. As a result a “no junk food policy” has been established at all sites to encourage
lifelong healthy habits. No carbonated drinks or sodas, and no chips would be allowed during
school hours. This includes classroom parties, school events, fundraising activities, parent
gatherings, potlucks, or any other special circumstances where food is being served.

When to Keep Your Child Home
If your child exhibits any of the following symptoms, please keep your child home.The below
will also be considered an excused absence.
● A fever of 101 or higher
● Vomiting
● Loose bowel movements
● Pain
● Difﬁculty breathing
● Runny nose with thick yellow or green discharge
● Open or draining sores
● Severe coughing
● Rash or hives
● Pink eye or conjunctivitis
● Lice, ringworm or other contagious conditions
The determination to send a child home will be made using the “When to Keep Your Child
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Home” criteria. Parents or legal guardians will be notiﬁed by telephone of the nature of the
illness and will be asked to pick up their child.
If your child becomes seriously injured at school, you will be contacted and the school will
administer emergency ﬁrst aid and complete an accident report for you to share with your
child’s physician. Other injuries will be communicated via an incident/accident report that will be
sent home with the child at the end of the school day.

Hygiene
It is very important that your children come to school clean. This means that they brush their
teeth every day and bathe on a regular basis. With older students body odor becomes an issue.
Your children are very active, and we live in a warm environment. Please do not hesitate to
provide antiperspirant/deodorant for your child. When children come to school unclean, others
notice. This can lead to teasing and avoidance by other students. Please do everything possible
so that your child can have positive social relationships.

Sleep
It is very important for your children to get the appropriate amount of sleep. They are all
growing and need to be well rested before they come to school. When a child is going through
a growth spurt, they require more sleep than normal. Children generally require anywhere from
10 to 12 hours of sleep nightly. Young adults require at least eight hours of sleep. Please help
your child get the right amount of sleep.

Illness
If your child is ill, please call and inform the ofﬁce. For your own child’s protection and the
protection of others please do not send him/her to school sick. If your child complains of feeling
sick at school, depending on the severity, you may be contacted to pick him/her up. If at all
possible try to get a copy of the homework your child missed during his/her absence.

Immunizations
New students will not be enrolled unless a written immunization record provided by a physician
or the health department is presented at the time of enrollment and immunizations are up to
date or unless written communication is provided to waive this requirement for speciﬁc reasons.
There are speciﬁc requirements for Hepatitis B and Measles-Mumps-Rubella vaccines (MMR)
immunizations for new enrollees entering pre-school, kindergarten and 7th grade.
The 7th Grade Tdap Law establishes that all students entering, advancing or transferring into
7th grade need proof of an adolescent whooping cough (Pertussis) booster immunization called
“Tdap”. Pertussis is a very contagious respiratory disease that can be severe and last for
months. The immunity received from either early childhood immunization or pertussis disease
wears off over time, leaving older students and adults susceptible again to pertussis.
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Students who require additional vaccine doses can be admitted conditionally. If children
currently are up-to-date (next dose are not yet due), they may be admitted on the condition that
they will receive still-needed doses as they become due in the future. A child whose physician
decides to postpone one or more immunizations because of a medical condition may be
“admitted” on condition that the needed dose(s) be obtained after the exemption expires. The
physician must indicate in writing which immunization(s) must be postponed and when the child
can be immunized.
Students who lack a written record are no longer allowed a grace period. All students new to
the school must show that they have received all currently required immunizations in order to be
enrolled.
The immunization status of all students will be reviewed periodically. Those students who do
not meet the State guidelines must be excluded from school until the requirements are met.
Students who have been exposed to a communicable disease for which they have not been
immunized may be excluded from school at the discretion of the school.

Exemptions
Prior to January 1, 2016, California law permitted parents/guardians to elect an exemption from
certain immunization requirements based upon personal beliefs.
As of January 1, 2016, California law does not allow parents/guardians to elect any such
exemption. (Cal. Health and Saf. Code, § 120375.) However, a parent/guardian may elect an
exemption if his/her child has, prior to January 1, 2016, submitted a letter or afﬁdavit on ﬁle at a
private or public elementary or secondary school, child day care center, day nursery, nursery
school, family day care home, or development center stating beliefs opposed to immunization.
If a parent/guardian elects such a permissible exemption, the child shall be allowed enrollment
until the pupil enrolls in the next grade span (e.g., grades 7 to 12, inclusive).
On and after July 1, 2016, LAPFCS shall not unconditionally enroll for the ﬁrst time, enroll, or
advance any pupil to 7th grade unless the pupil has been immunized for his/her age as required
by law. (Cal. Health and Saf. Code, § 120335.) (“Unconditional enrollment” is enrollment based
upon documentation of receipt of all required immunizations or upon documentation of a
permanent medical exemption to immunization in accordance with Title 17 of the California
Code of Regulations section 6051.)
A parent/guardian may ﬁle with LAPFCS a written statement by a licensed physician to the
effect that the physical condition of the child is such, or medical circumstances relating to the
child are such, that immunization is not considered safe, indicating the speciﬁc nature and
probable duration of the medical condition or circumstances, including, but not limited to,
family medical history, for which the physician does not recommend immunization. (Cal. Health
and Saf. Code, § 120370.) If LAPFCS receives such a written statement, that child shall be
exempt from the foregoing immunization requirements to the extent indicated by the
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physician’s statement.
Please check with a doctor to make sure that your children have been vaccinated and are up to
date with all their vaccinations. The school can provide you with a list of agencies that provide
free or low cost vaccinations. If your child is eligible for Medi-Cal, you can ﬁnd a Vaccine for
Children provider near you by visiting http://shotsforschool.org/parentinfo/#vfc_locations or
calling 1-877-243-8832.

Report of Health Examination for School Entry: Physical Exam Health Cards
For the protection of all children, there are speciﬁc health requirements which California law
requires for ﬁrst time school admission: a complete health history, complete physical
examination after age four and one half years, and all required immunizations.
Physical health cards completed by a physician must be completed for students entering
kindergarten and 1st grades. Students entering 1st grade must meet the requirement of having
a completed health assessment 18 months before or up to 90 days after enrolling in ﬁrst grade.
Annual physical reports are also needed for middle school students participating in
school-sponsored sports.

Tuberculosis Clearance
Effective July 1, 2012, schools shall not require a TB skin test for kindergarten or ﬁrst grade
entry. In addition, any student entering in any other grade level who has not attended a
California school will not be subject to a mandate for TB skin testing.

Health and Medical Conditions
The school ofﬁce and designated administrator must be notiﬁed if a student with a medical or
health condition requires accommodations at school in order to participate in the educational
program. The school administrator will arrange to meet with the parent and necessary school
staff to develop an accommodation plan for the student’s medical condition. Students with
diabetes, severe asthma and allergies should have an accommodation plan at the school.

Allergies
Please alert us to any allergies your child may have and provide medication (if necessary) to
prevent a serious allergic reaction. This includes allergies to plants, animals, foods, medicines
and other substances.

Communicable Diseases
A student suspected of having a communicable disease will be excluded from school until
guidelines for readmission are met. Parents will be contacted immediately and cannot return to
school until cleared by medical personnel in writing.

65

Lice
Outbreaks of lice in Los Angeles are very common. The school follows preventative routines.
These routines include periodic head checks and disinfecting of all necessary areas in the
school. If you discover that anyone in your family has lice, please notify the school immediately.
If it is discovered that your child has lice eggs and/or lice in his/her hair, they will be sent home.
Your child may only return to class when he/she has been effectively treated, nits are gone, and
the ofﬁce inspects your child.

Ringworm
Ringworm is an infectious disease characterized by scaling or cracking of the skin. In severe
cases vesicular lesions appear on various parts of the body. Students with ringworm will be sent
home and require a doctor’s note indicating that the ringworm is not contagious to readmit.

Chickenpox
An effort will be made to notify parents/guardians about school exposure to chickenpox. The
parent/guardian of a student for whom chickenpox presents a particular hazard should contact
the school to facilitate communication. Students at risk include those with conditions affecting
the immune system and those receiving certain drugs for the treatment of leukemia or organ
transplants.

Other Illnesses
A student returning to school with sutures, casts, crutches, brace(s), or a wheelchair must have a
physician’s written permission to attend school and must comply with any safety procedures
required by the school administration. A student returning to school following a serious or
prolonged illness, injury, surgery, or other hospitalization, must have written permission by the
health care provider to attend school, including any recommendations regarding physical
activity.
An excuse (less than 10 weeks) from a physical education class may be granted to a student who
is unable to participate in a regular or modiﬁed curriculum for a temporary period of time due to
illness or injury. A parent’s written request for an excuse will be accepted for up to ﬁve days:
thereafter, a written request is needed from the student’s health care provider. A current
Emergency Information card must be on ﬁle at the school so that parents/guardians can be
notiﬁed promptly in case of accident or illness involving their child.

Medications at School
California Education Code Section 49423 provides that any student who is required to take,
during the regular school day, medication (prescribed or over-the-counter) may be assisted by
the credentialed school nurse or other designated school personnel if the school annually
receives:
1. A written statement from an authorized health care provider licensed by the State of
California to prescribe medications detailing the method, amount, and time schedules by
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which such medication is to be taken; and
2. A written statement from the parent or guardian of the student indicating the desire that
the school district assist the student in the matters set forth in the health care provider‘s
statement.
Students may not carry or use medication on campus without written consent. However,
students may carry and self-administer certain medication (e.g., inhaled asthma medication or
auto-injectable epinephrine medication) if the school receives the appropriate documentation.
This includes:
● A written statement from the authorized health care provider detailing the name of
medication, method, amount and time schedules by which the medication is to be taken,
and conﬁrming that the student is able to self-administer the medication; and
● A written statement from the parent or guardian of the student consenting to the
self-administration, providing release for the credentialed school nurse or other health
care personnel to consult with the health care provider of the student regarding any
questions that may arise with regard to the medication, and releasing the school district
and school personnel from liability in the case of adverse reaction.
Certain Asthma Action Plans may be sufﬁcient for students to carry and self-administer asthma
medication at school. A student may be subject to disciplinary action if the medication is used in
a manner other than as prescribed. The required forms are available from the administrator.
School health personnel do not prescribe or give advice regarding medication.
Senate Bill 1266 (Pupil health: epinephrine auto-injectors) became effective January 1, 2015 and
requires school districts, county ofﬁces of education, and charter schools to provide emergency
epinephrine auto-injectors to school nurses and trained personnel who have
volunteered, as speciﬁed, and would authorize school nurses and trained personnel to use
epinephrine auto-injectors to provide emergency medical aid to students without a known
severe allergy or authorized medication on ﬁle with their school and are suffering, or
reasonably believed to be suffering, from an anaphylactic reaction (severe allergic reaction).

Physical Examinations
A comprehensive physical examination and health assessment consistent with Child Health and
Disability Prevention (CHDP) guidelines are required for all students entering kindergarten. First
grade students need to have a current physical examination within 18 months prior to entry or
up to three months after admission to the ﬁrst grade. A CHDP or equivalent examination may
be done by a private physician, a health department clinic, or, in some instances, by LAPFCS
CHDP staff. A blood test to determine lead level is part of this examination.

Treatment of School-Related Injuries
It is the policy of the school to treat minor injuries (scrapes, paper cuts, bumps, etc.) with ice
packs, cold compresses, or adhesive bandages as needed. Parents will be notiﬁed about minor
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injuries at the discretion of the administration. When confronted with more serious
injuries/illnesses, school staff will contact parents, and, if required, transport the student to the
nearest hospital emergency department or call 911. It is the responsibility of the parents to
update school medical and emergency information.

Mandated Health Screenings: Hearing, Scoliosis and Vision Examinations
Students will receive hearing, scoliosis and vision screenings as mandated by California State
Law on grades kindergarten, 2nd, 5th, 8th, and 10th or 11th and ﬁrst entry into the California
public school system. Scoliosis is no longer required for 7th grade girls and 8th grade boys.
Health screenings are performed on-site and free of charge to families by contracted health
professionals. Notices and/or passive consent forms will be sent to you prior to the screening. It
is recommended and strongly encouraged that parents arrange for a yearly speech examination
as part of their child’s physical examination.

Chronic Conditions
For your child’s safety, the school must be aware of any special needs your child may have, such
as asthma, allergies, or any other persistent medical conditions. You are required to notify the
ofﬁce and your child’s teacher.

Type 2 Diabetes Information
Overweight children and youth are more prone to develop serious health problems, including
diabetes type 2, high blood pressure, heart disease, and asthma. If left unchecked, diabetes can
lead to complications such as kidney failure, blindness, heart attack, and amputations. The
California Department of Education (CDE) in collaboration with national and local health care
agencies have developed a type 2 diabetes information fact sheet to provide to parents and
guardians of incoming seventh grade students beginning July 1, 2010. This information can be
found on the CDE website: http://www.cde.ca.gov/ls/he/cd/ or by calling the CDE at
916-319-0914.

LA’s Promise High School #1- Condom Distribution
LA Promise Fund Charter Schools will make condoms available at no cost to students who
request them. This is in an effort to decrease the spread of sexually transmitted disease
including HIV. While the school does offer education that emphasizes abstinence as the only
one hundred percent effective method of preventing infection, the proper use of a condom
does provide protection against sexual transmission of the HIV/AIDS virus and other sexually
transmitted diseases. In making condoms available LAPFCS assumes no liability.

Responding to Emergencies
In the event that there is an emergency, parents should remember that schools are among some
of the safest buildings in the community. By law, California public schools are built to a higher
standard, called the Field Act; therefore, schools will generally not sustain the same damage as
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residential or commercial buildings. In general, schools will respond to emergencies by moving
students to the safest possible location. During ﬁres or earthquakes, students will be moved out
of the classrooms to a safe assembly area, usually the playground or parking lot.
During an emergency, parents who want to pick up their children may be asked to go to the
Reunion Gate located on the school’s perimeter. Please remember that students will only be
released to a person whose name is listed on the student’s Emergency Car d. Parents must
make sure that the Emergency Card is current and correct. Please notify your child’s school
anytime the emergency contact information changes. During a threat of violence, students will
be sheltered in a locked classroom away from anything that can hurt them. During an
emergency when the campus must be protected, parents will not be able to pick up their
children until the school campus is declared to be safe by the Police or Sheriff‘s Department.
Parents need to understand that the students are being sheltered in a secure place for their
safety and will be released only when it is safe to do so.

Pest Management Policy
LA Promise Fund Charter Schools shall comply with the Healthy Schools Act, Education Code
section 17608, which details pest management requirements for schools.

Home/School Communication
It is very important that the communication between your home and the school is a continuous
process. To stay informed of all meetings and events, please check the monthly calendar on a
regular basis. A monthly calendar and/or weekly bulletin along with important notices,
correspondence and ﬂiers will be sent to you regularly. We strongly urge you to check with your
child about these notices. They provide the link between the home and the school.
Follow these tips to effectively communicate...

With Teachers
You can contact a teacher by:
1. Calling the school and leaving a message on the voicemail system and the teacher will
return your call.
2. Making an appointment.
3. Writing a note on paper and leaving with the Ofﬁce Manager.
4. Send an email.
5. Seeing them during their scheduled open, “ofﬁce hours.” When available, teachers will
meet with people on a ﬁrst come, ﬁrst served basis.
With the Ofﬁce
If you need to speak to an administrator, please call the school ofﬁce. If someone is not
available to speak to you immediately, please leave a message and someone will return your
call. If you need to speak to someone about an issue that may take more than ﬁve minutes,
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please make an appointment with the appropriate person. This is the best way that you will get
undivided attention.

With your child during the day
If you need to communicate with your child during school, call the ofﬁce and leave a message
for your child. That message will be given to your child. A child will only be called to the phone
if it is an emergency. Please make all carpool or after school pick up arrangements with your
child before school.

Parent Teacher Conferences
Formal and informal conferences are one way that you as the parent can stay informed of the
progress of your child. You may set up an appointment to meet with a teacher whenever you
feel it is necessary.
Formal conferences will take place at least twice a year. These take place after the midpoint of
each semester term. The Fall Conferences will include all parents with children that attend
LAPFCS schools. The Spring Conferences will be for parents who have a 2.0 or below. Parents of
students above a 2.0 may request a Spring Conference appointment slot if available. Parents
may also request informal teacher conferences throughout the year with at least one day’s
notice to the teacher and the main ofﬁce. Parent/Teacher conferences will be held on shortened
days and minimum days. If you cannot attend your scheduled parent conference, contact the
teacher(s) and reschedule.
In order to get the most out of a formal conference, you should be on time and may want to:
● Have questions prepared
● Focus on your child before coming to the conference. Take a moment to write down
questions and concerns that you wish to discuss at the conference. Take notes during the
meeting. Share any relevant information
● If there are some stressful factors in your child’s life, you may wish to mention them at the
conference. It is helpful for a teacher to know what may be inﬂuencing a child’s attitude,
behavior, or performance.
● Don’t compare one child with another and try to think of each one of your children as
their own person.

Classroom Observations
The involvement of parents in the classroom is greatly encouraged. Along with being a school
volunteer, parents can visit the classroom as an observer. Parents are welcome to request an
observation period at any time.
However, our teachers have the right to refuse unscheduled observation requests. The best way
to plan an observation is to follow these procedures:
1. Schedule a date and time with the teacher by leaving a message for them in the main
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ofﬁce or contacting them during their ofﬁce hours.
2. Explain the purpose for the observation.
Note: Observation times may be limited. During observations, teachers and support staff are
not available for any one-on- one discussions or conferences. These meetings may be
scheduled for a later time.

Dispute Resolution/Filing a Formal Complaint
LAPFCS is committed to resolving concerns and complaints in a manner in which all parties feel
respectfully heard and understood. If you have a concern regarding any aspect of the school’s
program including the performance of an employee, please speak with or write to the program
supervisor. If an issue is not resolved, LAPFCS offers the following procedures and a Formal
Complaint Form for all members of our community to use when ﬁling a formal complaint. In all
cases, LAPFCS prohibits retaliation against complainants. LAPFCS will attempt to keep
information about complainants conﬁdential, except where it is necessary or appropriate to
disclose it or investigate a situation that has occurred. LAPFCS has the discretion to not
investigate anonymous complaints. If you believe you have a complaint that relates to sexual
harassment, discrimination, or an unlawful situation is not addressed in a manner that you are
satisﬁed with, direct the concern in the same manner to the Principal or Assistant Principal. You
may leave a written message in the main ofﬁce or complete a Formal Complaint Form which is
available in the main ofﬁce.
Procedures for Addressing Concerns:
1. If the complaint involves a person, please contact that staff member to set up a mutually
agreeable time to discuss the complaint in a productive solution-oriented manner. If it is a
general concern, not involving a speciﬁc person, please address your concern to the
school’s Ofﬁce Manager.
2. If your concern is still unresolved, please contact the Principal or administrative designee
to set up a mutually agreed upon time. Complaints resolved at this level do not need to
proceed further in the process.
3. If after speaking with the Principal, your concern remains unresolved, please use the
Formal Complaint Form to detail your formal complaint in writing. For these written
complaints, the Principal or designee shall consider all the facts and arrive at a resolution
of the complaint.
4. If the complainant is dissatisﬁed with the resolution arrived at by the Principal or
designee or if the complaint is with the Principal, the complainant may direct their
complaint in writing to the Chief Executive Ofﬁcer (CEO). The CEO will determine if the
matter can be handled at the Director of Schools level – or – if the issue needs to be
taken to the Board of Directors (or designated Board committee).
5. In this case, the CEO will work with the Board Chair or a designated Board committee to
make determinations about how to resolve the matter. If needed, the CEO and/or
Director of Schools will meet with the complainant to discuss the facts and circumstances
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of which the complaint is based to help solve the problem. The determinations of the
LAPFCS Board of Directors (or its designated Board committee) are ﬁnal.

Special Education and Section 504
If you have any concerns related to a student’s current or possible disability, please see the
Principal at the school site and request a copy of the LAPFCS Special Education and Section
504 policies and procedures and related student rights forms. These documents will detail
complaint procedures that can be accessed by parents.

Students with Disabilities and Special Education
Students learn in a variety of ways with most students learning effectively in a traditional school
setting. Students with disabilities may be eligible to receive special education services. These
services are based on assessments and determined by an Individualized Education Program
(IEP) team, which includes the student‘s parent(s) as equal participants. Special education
services are designed to meet the unique educational needs of students with disabilities and are
provided at no cost to parents. To the maximum extent appropriate, students with disabilities
are to be educated with their nondisabled peers in the general education environment at the
school they would attend if they were not disabled. The
general education classroom with all appropriate supplementary aids and services where the
student has the greatest opportunity to be integrated with their nondisabled peers is the ﬁrst
educational setting for an IEP team to consider. An IEP team should only remove a student from
the general educational classroom and environment when the nature or severity of a student’s
disability is such that education in general classes with the use of supplemental aids and
services cannot be achieved satisfactorily.
Parents of school age children who suspect their child may have a disability and who may need
special education services should contact the administrator of their neighborhood public school.

Section 504
A student may qualify for a 504 Plan if there is a "physical or mental impairment which
substantially limits one or more major life activities." LAPFCS will conduct an evaluation to
determine if a student qualiﬁes for supports and services under section 504. The team will
consider: 1) If the impairment “signiﬁcantly” limits one or more of the major life functions
(caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing,
learning, and working, etc. 2) There is documentation of the impairment (medical
report/diagnosis, psycho-educational assessment, independent evaluation, etc.) 3) The
impairment is not temporary 4) the impairment negatively impacts the student’s access to
school and/or the general education curriculum. In considering eligibility, multiple measures
should be used that may include teacher and parent observations and the student’s educational
history. Students who do not qualify for an IEP may be evaluated for a 504 Plan.
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A 504 Plan details the adaptations a student needs to provide access. These adaptations could
include but are not limited to: additional time on assignment/ tests, reduced assignment load,
note-taking support, wheelchair ramps, blood sugar monitoring, special diet, etc. LAPFCS will
have a 504 Plan team that will be comprised of an administrator, parent, general education
teacher(s) and special education staff or other experts and student as applicable. The
administrator will be the case carrier for 504 Plan students and will ensure accommodations are
provided. The team will conduct reviews annually and monitor the student’s progress or lack
thereof to determine the effectiveness of the plan and make any revisions needed. Although a
student with a 504 Plan is a general education student, in special circumstances special
education related services may be offered if assessment data supports and the student requires
for access. In this case parent consent to such services would be obtained.

Students with Temporary Disabilities
Instruction in the home or hospital is provided pursuant to state law for eligible general
education students in grades K-12 whose noncontagious, temporary medical disability prevents
attendance in regular day class or alternative educational program for a limited period of time.
The intent is to maintain continuity of the student‘s instructional program during the interim
period of disability. A home/hospital teacher provides instruction in subjects/courses correlated
with the student‘s school program to the maximum extent possible. Home/Hospital instruction
is designed as a temporary interim service. It shall not replace, over an extended period of time,
the regularly required instructional program.
Instruction in the home/hospital will commence (1) when the attending physician authorizes
service to begin, based upon the student‘s ability to participate, and (2) upon receipt of the
parent‘s authorization for temporary transfer of educational duties. Instruction in the
home/hospital for a temporary period of time is also provided for students with a current
Individualized Education Program (IEP) or students with a Section 504 Plan – under certain
circumstances.

Mandated Reporting
In California, certain professionals are considered “child care custodians,” and they are required
to report suspected child abuse and/or neglect. California Penal Code Section 11166 requires
any child care custodian who has knowledge of, or observes, a child in his or her professional
capacity or within the scope of his or her employment whom he or she knows or reasonably
suspects has been the victim of child abuse or neglect to report the known or suspected
instance of child abuse to a child protective agency immediately, or as soon as practically
possible, by telephone and to prepare and send a written report thereof within thirty-six (36)
hours of receiving the information concerning the incident. Under this law, LAPFCS employees
are mandated reporters who will follow appropriate steps to report any such possible neglect or
abuse.
Mandated reporters are required to follow the law, and the failure to do so can subject the
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reporter to liability. All reporting is conﬁdential. LAPFCS also has an obligation to cooperate
and participate in any process that is triggered by the Department of Child and Family Services,
law enforcement agency or peace ofﬁcer to assure the safety of our children.

Foster Care- Students Placed In Out-of-Home Care By Department of
Children and Family Services (DCFS) or Probation
Children supervised by DCFS or probation and placed in licensed foster homes, group homes,
or with relative caretakers have special enrollment provisions. Assembly Bill 490 mandates that
students in foster care must be immediately enrolled in school (Education Code section
48853.5) regardless of the availability of school records, immunization records, school uniforms,
or the existence of ﬁnes from a previous school. Educators, school personnel, social workers,
probation ofﬁcers, caregivers, and other interested parties shall all work together to serve the
educational needs of students living in out-of-home care.
Assembly Bill 1933, (effective January 1, 2011) allows youth in foster care to attend their school
of origin and, if applicable, matriculate to the secondary school in the same attendance area
when the child is placed with a family in a different school of residence. The school district
serving the student in foster care shall allow the youth to continue his or her education in the
school of origin for the duration of the jurisdiction of the court.
If the jurisdiction of the court is terminated prior to the end of an academic year, the student in
foster care shall be allowed to continue his or her education in the school of origin for the
duration of the academic school year.
Effective September 23, 2013, Assembly Bill 216 provides certain graduation exemptions for
students in foster care who transfer between schools any time after the completion of their
second year of high school (using either the number of credits earned or length of time of
enrollment, whichever will make a student eligible). Students in foster care who meet these
criterion, may be exempt from all coursework and other requirements adopted by the
governing board of the school district that are in addition to the statewide coursework
requirements, unless the school district ﬁnds that the student is reasonably able to complete the
school district’s graduation requirements in time to graduate from high school by
the end of his or her fourth year of high school. If the school district determines that a student
residing in foster care is reasonably able to complete the school district's graduation
requirements within the student’s ﬁfth year of high school, the school district must permit the
student to stay in high school for a ﬁfth year to complete the graduation requirements. Once a
student is found eligible for this exemption, his/her eligibility continues even if the student’s
foster care case closes or the student is transferred to another school. It is unlawful for a school,
student, education rights holder, social worker, or probation ofﬁcer to request or require a
school transfer for the purpose of making a student eligible AB 216.
Parents, guardians, foster caregivers, social workers and/or probation ofﬁcers should notify the
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school district as soon as they become aware that a child is changing school placement so that
school records can be transferred in a timely manner. For further information regarding
school-related foster care concerns, contact the Principal.

Homeless Students
The McKinney-Vento Homeless Assistance Act for Homeless Children and Youth entitles all
homeless school -aged children to the same free and appropriate public education that is
provided to non-homeless students.
A homeless student is deﬁned as a person between the ages of two and eighteen who lacks a
ﬁxed, regular, and adequate nighttime residence and may:

● Live in an emergency or transitional shelter; abandoned building, parked car, or other
●
●
●
●
●
●
●

facility not designed as a regular sleeping accommodation for human beings
Live “double-up” with another family, due to loss of housing stemming from ﬁnancial
problems (e.g., loss of job, eviction or natural disaster)
Live in a hotel or motel
Live in a trailer park or campsite with their family
Have been abandoned at a hospital
Be awaiting foster placement in limited circumstances
Reside in a home for school-aged, unwed mothers or mothers-to-be if there are no
other available living accommodations
Be a migratory or abandoned, runaway, or throwaway youth that qualiﬁes as
homeless because he/she is living in circumstances described above

The law requires the immediate enrollment of homeless students. Schools cannot delay or
prevent the enrollment of a student due to the lack of school or immunization records. It is the
responsibility of the new school to request all necessary documents from the previous school,
and refer parents to all programs and services for which the student is eligible.

Notiﬁcation of Rights Under the Family Educational Rights and Privacy
Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18
years of age or older ("eligible students") certain rights with respect to the student's education
records. These rights are:
1. The right to inspect and review the student's education records within 45 days after the
day the school receives a request for access.
a. Parents or eligible students should submit to the school principal (or appropriate
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school ofﬁcial) a written request that identiﬁes the records they wish to inspect.
The school ofﬁcial will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA.
a. Parents or eligible students who wish to ask the school to amend a record should
write the school principal (or appropriate school ofﬁcial), clearly identify the part of
the record they want changed, and specify why it should be changed. If the school
decides not to amend the record as requested by the parent or eligible student,
the school will notify the parent or eligible student of the decision and of their
right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible
student when notiﬁed of the right to a hearing.
3. The right to provide written consent before the school discloses personally identiﬁable
information (PII) from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.
a. One exception, which permits disclosure without consent, is disclosure to school
ofﬁcials with legitimate educational interests. A school ofﬁcial is a person
employed by the school as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel) or
a person serving on the school board. A school ofﬁcial also may include a
volunteer or contractor outside of the school who performs an institutional service
of function for which the school would otherwise use its own employees and who
is under the direct control of the school with respect to the use and maintenance
of PII from education records, such as an attorney, auditor, medical consultant, or
therapist; a parent or student volunteering to serve on an ofﬁcial committee, such
as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school ofﬁcial in performing his or her tasks. A school ofﬁcial has
a legitimate educational interest if the ofﬁcial needs to review an education record
in order to fulﬁll his or her professional responsibility.
4. The right to ﬁle a complaint with the U.S. Department of Education concerning alleged
failures by the school or school district to comply with the requirements of FERPA. The
name and address of the Ofﬁce that administers FERPA are:
Family Policy Compliance Ofﬁce
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
FERPA permits the disclosure of PII from students’ education records, without consent of the
parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the
FERPA regulations. Except for disclosures to school ofﬁcials, disclosures related to some judicial
orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the
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parent or eligible student, §99.32 of the FERPA regulations requires the school to record the
disclosure. Parents and eligible students have a right to inspect and review the record of
disclosures. A school may disclose PII from the education records of a student without obtaining
prior written consent of the parents or the eligible student.

●

To other school ofﬁcials, including teachers, within the educational agency or
institution
whom the school has determined to have legitimate educational interests. This
includes contractors, consultants, volunteers, or other parties to whom the school has
outsourced institutional services or functions, provided that the conditions listed in
§99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. [§99.31(a)(1)]

● To ofﬁcials of another school, school system, or institution of postsecondary education
where the student seeks or intends to enroll, or where the student is already enrolled if
the disclosure is for purposes related to the student’s enrollment or transfer, subject to
the requirements of §99.34. [§99.31(a)(2)]

● To authorized representatives of the U. S. Comptroller General, the U. S. Attorney
General, the U.S. Secretary of Education, or State and local educational authorities, such
as the State educational agency in the parent or eligible student’s State (SEA). Disclosures
under this provision may be made, subject to the requirements of §99.35, in connection
with an audit or evaluation of Federal- or State-supported education programs, or for the
enforcement of or compliance with Federal legal requirements that relate to those
programs. These entities may make further disclosures of PII to outside entities that are
designated by them as their authorized representatives to conduct any audit, evaluation,
or enforcement or compliance activity on their behalf. [§§99.31(a)(3) and 99.35]

● In connection with ﬁnancial aid for which the student has applied or which the student
has received, if the information is necessary to determine eligibility for the aid, determine
the amount of the aid, determine the conditions of the aid, or enforce the terms and
conditions of the aid. [§99.31(a)(4)]

● To State and local ofﬁcials or authorities to whom information is speciﬁcally allowed to be
reported or disclosed by a State statute that concerns the juvenile justice system and the
system’s ability to effectively serve, prior to adjudication, the student whose records were
released, subject to §99.38. [§99.31(a)(5)]

● To organizations conducting studies for, or on behalf of, the school, in order to:
(a) develop, validate, or administer predictive tests; (b) administer student aid
programs; or (c) improve instruction. [§99.31(a)(6)]

● To accrediting organizations to carry out their accrediting functions. [§99.31(a)(7)]
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● To parents of an eligible student if the student is a dependent for IRS tax purposes.
[§99.31(a)(8)]

● To comply with a judicial order or lawfully issued subpoena. [§99.31(a)(9)]To appropriate
ofﬁcials in connection with a health or safety emergency, subject to §99.36.
[§99.31(a)(10)]

● Information the school has designated as “directory information” under §99.37.
[§99.31(a)(11)]
Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s
prior written consent. The primary purpose of directory information is to allow the school or
school district to include information from your child’s education records in certain school
publications. Examples include:
o A playbill, showing your student’s role in a drama production
o The annual yearbook
o Honor roll or other recognition lists; and
o Graduation programs
Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks. In addition, two federal laws require local educational agencies (LEAs)
receiving assistance under the Elementary and Secondary Education Act of 1965, as amended
(ESEA) to provide military recruiters, upon request, with the following information: names,
addresses and telephone listings, unless parents have advised the LEA that they do not want
their student’s information disclosed without their prior written consent.
Any and all of the following items of directory information relating to a pupil may be released to
a designated recipient unless a written request is on ﬁle to withhold its release to the school.
o Name
o Address
o Date of birth
o Dates of attendance (e.g., by academic year or semester)
o Current and most previous school(s) attended
o Degrees and awards received
In addition, under California Education Code Section 49073, parents/guardians or eligible
pupils must provide consent for the release of directory information of students who are eligible
for services under the McKinney-Vento Homeless Education Assistance Act. Absent such
consent the directory information concerning the student will not be released.
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Uniform Complaint Procedure
This document contains rules and instructions about the ﬁling, investigation and resolution of a
Uniform Complaint Procedures (UCP) complaint regarding an alleged violation by LA’s Promise
Charter Middle & High Schools of federal or state laws or regulations governing educational
programs, including non-compliance with laws relating to pupil fees and our Local Control and
Accountability Plan (LCAP).
This document presents information about how we process UCP complaints concerning
particular programs or activities that are subject to the UCP.
A UCP complaint is a written and signed statement by a complainant alleging a violation of
federal or state laws or regulations, which may include an allegation of unlawful discrimination,
harassment, intimidation, bullying or charging pupil fees for participation in an educational
activity or non-compliance with the requirements of our LCAP. A complainant is any individual,
including a person's duly authorized representative or an interested third party, public agency,
or organization who ﬁles a written complaint alleging violation of federal or state laws or
regulations, including allegations of unlawful discrimination, harassment, intimidation, bullying
and non-compliance with laws relating to pupil fees or non-compliance with the requirements of
our LCAP. If the complainant is unable to put the complaint in writing, due to a disability or
illiteracy, we shall assist the complainant in the ﬁling of the complaint.
The responsibilities of LA’s Promise Charter Middle & High Schools
We shall have the primary responsibility to ensure compliance with applicable state and federal
laws and regulations.
We shall investigate and seek to resolve, in accordance with our UCP process, any complaints
alleging failure to comply with applicable state and federal laws and regulations including, but
not limited to, allegations of discrimination, harassment, intimidation, or bullying or
noncompliance with laws relating to all programs and activities implemented by the LA’s
Promise Charter Middle & High Schools that are subject to the UCP.
The by LA’s Promise Charter Middle & High Schools developed the Uniform Complaint
Procedures (UCP) process with policies and procedures adopted by our governing board.
Programs and activities subject to the UCP are:
*Adult Education

*Economic Impact Aid

After School Education and Safety

Education of Pupils in Foster Care, Pupils who
are Homeless, and former Juvenile Court Pupils
now enrolled in a school district
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*Agricultural Vocational Education

English Learner Programs

*American Indian Education Centers and Early
Childhood Education Program Assessments

Every Student Succeeds Act / No Child Left
Behind (Titles I–VII)

*Bilingual Education

Local Control and Accountability Plans (LCAP)

*California Peer Assistance and Review
Programs for Teachers

*Migrant Education

*Career Technical and Technical Education;
Career Technical; Technical Training

Physical Education Instructional Minutes (for
grades one through six)

*Career Technical Education

*Pupil Fees

*Child Care and Development

Reasonable Accommodations to a Lactating
Pupil

Child Nutrition

*Regional Occupational Centers and Programs

Compensatory Education

School Safety Plans

Consolidated Categorical Aid

Special Education

Course Periods without Educational Content
(for grades nine through twelve)

*State Preschool
*Tobacco-Use Prevention Education

* These programs are not available at our schools.

The following complaints shall be referred to other agencies for appropriate resolution and are
not subject to our UCP process set forth in this document unless these procedures are made
applicable by separate interagency agreements:
1. Allegations of child abuse shall be referred to County Department of Social Services (DSS),
Protective Services Division or appropriate law enforcement agency.
2. Health and safety complaints regarding a Child Development Program shall be referred to
Department of Social Services for licensed facilities, and to the appropriate Child Development
regional administrator for licensing-exempt facilities.
3. Employment discrimination, harassment, intimidation or bullying complaints shall be sent to
the State Department of Fair Employment and Housing (DFEH).
4. Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in the
California Department of Education (CDE).
A pupil fee is a fee, deposit, or other charge imposed on pupils, or a pupil's parents or
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guardians, in violation of state codes and constitutional provisions which require educational
activities to be provided free of charge to all pupils without regard to their families' ability or
willingness to pay fees or request special waivers. Educational activities are those offered by a
school, school district, charter school, or county ofﬁce of education that constitute a
fundamental part of education, including, but not limited to, curricular and extracurricular
activities.
A pupil fee includes, but is not limited to, all of the following:
1. A fee charged to a pupil as a condition for registering for school or classes, or as a
condition for participation in a class or an extracurricular activity, regardless of whether the class
or activity is elective or compulsory, or is for credit.
2. A security deposit, or other payment, that a pupil is required to make to obtain a lock,
locker, book, class apparatus, musical instrument, clothes, or other materials or equipment.
3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or
clothes associated with an educational activity.
The LCAP is an important component of the Local Control Funding Formula (LCFF), the revised
school ﬁnance system that overhauled how California funds its K-12 schools. Under the LCFF we
are required to prepare an LCAP, which describes how we intend to meet annual goals for our
pupils, with speciﬁc activities to address state and local priorities identiﬁed pursuant to
California Education Code (EC) § 52060(d). Failure to Comply with Legal Requirements
Pertaining to the LCAP: A complaint that a school district has not complied with the
requirements of the LCAP may be ﬁled using the UCP complaint procedures. (Education Code
section 52075). LCAP requirements are found in Education Code sections 52060-52076. On July
1, 2013, Assembly Bill 97 was signed by Governor Brown enacting the Local Control Funding
Formula (LCFF). As part of LCFF, school districts, county ofﬁces of education and charter schools
are required to develop, adopt, and annually update a three-year LCAP using the State Board of
Education template. The LCAP is required to identify annual goals, speciﬁc actions geared
toward implementing those goals, and must measure progress for student subgroups across
multiple performance indicators based on eight priorities set by the State. The priorities must
be aligned to LA’s Promise Charter Middle and High Schools’ spending plan. The LCAP must be
approved before the annual school budget can be adopted. Once the budget and LCAP are
adopted at the local level the plan will be reviewed by the County
superintendent and ensure alignment of projected spending toward goals and services. The
following are the eight State priorities:
1. Providing all students access to fully credentialed teachers, instructional materials that
align with state standards, and safe facilities.
2. Implementation of California’s academic standards, including the Common Core State
Standards in English language arts and math, Next Generation Science Standards,
English language development, history social science, visual and performing arts, health
education
and physical education standards.
3. Parent involvement and participation, so the local community is engaged in the
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decision-making process and the educational programs of students.
4. Improving student achievement and outcomes along multiple measures, including test
scores, English proﬁciency and college and career preparedness.
5. Supporting student engagement, including whether students attend school or are
chronically absent.
6. Highlighting school climate and connectedness through a variety of factors, such as
suspension and expulsion rates and other locally identiﬁed means.
7. Ensuring all students have access to classes that prepare them for college and careers,
regardless of what school they attend or where they live.
8. Measuring other important student outcomes related to required areas of study,
including physical education and the arts.
In addition to these eight areas, a district may also identify and incorporate in its plan goals
related to its own local priorities.
The Board of Education will approve the LCAP after gathering input from our community
stakeholders.
Districts also are required to notify members of the public that they may submit written
comments regarding the speciﬁc actions and expenditures proposed in the LCAP. Districts also
are required to hold at least two public hearings to discuss and adopt (or update) their LCAPs.
LA’s Promise Charter Middle & High Schools must ﬁrst hold at least one hearing to solicit
recommendations and comments from the public regarding expenditures proposed in the plan.
It then must adopt (or ofﬁcially update) the LCAP at a subsequent hearing. LA’s Promise Charter
Middle & High Schools is required to post on the school district website the LCAP approved by
the Board of Education and any updates or revisions to the LCAP.
We ensure annual dissemination of a written notice of our complaint procedures to all students,
employees, parents or guardians of its students, school and district advisory committee
members, appropriate private school ofﬁcials or representatives, and other interested parties
that includes information regarding allegations about discrimination, harassment, intimidation,
or bullying.
Our UCP Annual Notice shall also include information regarding the requirements of EC §§
49010 through 49013 relating to pupil fees and information regarding the requirements of EC §
52075 relating to the LCAP.
Our UCP Annual Notice shall be in English and in the primary language, pursuant to section
48985 of the Education Code, or mode of communication of the recipient of the notice.
The following is responsible for receiving and investigating complaints and ensuring our
compliance:
Name or title: Donna Jacobson, Director of Schools
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Unit or ofﬁce: LA Promise Fund
Address: 202 W. 1st Street, Suite 160, Los Angeles, CA 90012
Phone: 213-745-4928 x 5322 Email address: donnaj@lapromisefund.org
The person or ofﬁce responsible for compliance and investigations is knowledgeable about the
laws and programs assigned to investigate.
The LA’s Promise Charter Middle & High Schools will investigate all allegations of unlawful
discrimination, harassment, intimidation or bullying against any protected group as identiﬁed in
EC §§ 200 and 220 and Government Code (GC) § section 11135, including any actual or
perceived characteristics as set forth in Penal Code (PC) § 422.55 or on the basis or a person’s
association with a person or group with one or more of these actual or perceived characteristics
in any program or activity we conduct, which is funded directly by, or that receives or beneﬁts
from any state ﬁnancial assistance.
Unlawful discrimination, harassment, intimidation or bullying complaints shall be ﬁled no later
than six months from the date the alleged discrimination, harassment, intimidation or bullying
occurred, or six months from the date the complainant ﬁrst obtained knowledge of the facts of
the alleged discrimination, harassment, intimidation or bullying.
All complainants are protected from retaliation.
We advise complainants of the right to pursue civil law remedies under state or federal
discrimination, harassment, intimidation or bullying laws.
If the LA’s Promise Charter Middle & High Schools ﬁnds merit in a complaint regarding Pupil
Fees, Local Control and Accountability Plans (LCAP), Education of Pupils in Foster Care, Pupils
who are Homeless, and former Juvenile Court Pupils now enrolled in our school district,
Reasonable Accommodations to a Lactating Pupil, Course Periods without Educational Content
(grades nine through twelve), and Physical Education Instructional Minutes (grades one through
eight), we shall provide a remedy. In the case of complaints regarding Course Periods without
Educational Content, Reasonable Accommodations to a Lactating Pupil, and Education of
Pupils in Foster Care, Pupils who are Homeless, and former Juvenile Court Pupils now enrolled
in our school district, the remedy shall go to the affected pupil. In the case of complaints
regarding Pupil Fees, Physical Education Instructional Minutes and LCAP, the remedy shall to go
all affected pupils and parents/guardians.
A pupil fees complaint may be ﬁled with the principal of a school or our superintendent or his or
her designee.
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A pupil fees complaint and/or an LCAP complaint may be ﬁled anonymously if the complaint
provides evidence or information leading to evidence to support an allegation of
noncompliance.
A pupil fees complaint shall be ﬁled no later than one year from the date the alleged violation
occurred.
We ensure an attempt shall be made in good faith to engage in reasonable efforts to identify
and fully reimburse all pupils, parents and guardians who paid a pupil fee within one year prior
to the ﬁling of the complaint.
We will provide an opportunity for complainants and/or representatives to present evidence or
information.
Refusal by the complainant to provide the investigator with documents or other evidence
related to the allegations in the complaint, or to otherwise fail or refuse to cooperate in the
investigation or engage in any other obstruction of the investigation, may result in the dismissal
of the complaint because of a lack of evidence to support the allegations.
Refusal by the LA’s Promise Charter Middle & High Schools to provide the investigator with
access to records and/or other information related to the allegation in the complaint, or to
otherwise fail or refuse to cooperate in the investigation or engage in any other obstruction of
the investigation, may result in a ﬁnding based on evidence collected that a violation has
occurred and may result in the imposition of a remedy in favor of the complainant.
The complaint will be investigated and a written report with a Decision will be issued to the
complainant by us within 60 days from the date of the receipt of the complaint, unless the
complainant agrees in writing to an extension of time.

This report will contain the following elements:
i.

The ﬁndings of fact based on the evidence gathered.

ii.

Conclusion of law.

iii.

Disposition of the complaint.

iv.

The rationale for such a disposition.

v.

Corrective actions, if any are warranted.
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vi.

Notice of the complainant’s right to appeal our Decision to the CDE.

vii.

Procedures to be followed for initiating an appeal to CDE.

An appeal is a request made in writing to a level higher than the original reviewing level by an
aggrieved party requesting reconsideration or a reinvestigation of the lower adjudicating body's
decision.
A complainant may appeal our Decision of a UCP complaint regarding all speciﬁed federal and
state educational programs subject to the UCP.
To appeal a UCP complaint Decision the complainant must ﬁle a written appeal within 15 days
of receiving the Decision to CDE. This appeal to the CDE must fully explain the basis for the
appeal, stating how the facts of our Decision are incorrect and/or the law is misapplied.
In addition the appeal shall be sent to CDE with: (1) a copy of the original locally ﬁled
complaint; and (2) a copy of our Decision of this original locally ﬁled complaint.

Notiﬁcations
LA’s Promise Charter Middle & High Schools shall annually notify in writing to its students,
parents/guardians, employees, district advisory committees, appropriate private school ofﬁcials
or representatives, and other interested school parties of these UCP procedures and the person
responsible for processing complaints.

Filing of UCP Complaints
A written complaint of alleged noncompliance with a federal or state law or regulation
governing educational programs must be ﬁled with the LA Promise Fund Charter School
Ofﬁces. A complaint may be ﬁled anonymously if the complaint provides evidence or
information leading to evidence to support an allegation of noncompliance. When the subject
matter of a complaint is not covered by this policy, the complainant will be so advised in writing.
UCP forms are available upon request from any school.
A copy of LA’s Promise Charter Middle and High Schools’ UCP policy and complaint procedures
shall be available free of charge. Any person, including, but not limited to individuals with a
disability, requesting to ﬁle a complaint and who is unable to prepare a written complaint will be
assisted by LA Promise Fund Charter school staff in ﬁling the complaint.
Appeals of LA’s Promise Charter Middle and High Schools Decisions: If a complainant is
dissatisﬁed with LA’s Promise Charter Middle and High Schools' decision, the Complainant may
appeal it within 15 days of receiving it. The appeal must be in writing and include a copy of the
original complaint, LA’s Promise Charter Middle and High Schools’ decision, and speciﬁc
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reasons for appeal.
Appeals of LA’s Promise Charter Middle and High Schools’ decisions regarding allegations of
discrimination, harassment, intimidation, and/or bullying or pupil fees may be sent to:
California Department of Education
Ofﬁce of the Assistant Chief Deputy Superintendent
1430 N Street, Suite 5405
Sacramento, CA 95814
Phone number: 916-319-0800
Appeals of District decisions regarding educational program complaints, LCAP, or pupil fees
should be sent to:
California Department of Education
Categorical Programs Complaints Management Ofﬁce
1430 N Street, Suite 6408
Sacramento, CA 95814
Phone number: 916-319-0800
Appeals of District decisions regarding special education compliance should be sent to:
California Department of Education
Procedural Safeguards Referral Service
1430 N Street, Suite 2401
Sacramento, CA 95814
Phone number: 916-319-0800

Williams/Valenzuela Uniform Complaint Process
Williams/Valenzuela Uniform Complaint Process, Education Code Section 35186 provides
important information to parents, guardians, pupils, teachers and other stakeholders regarding
complaint rights for the following areas:
1. Every school must provide each pupil, including English language learners, with sufﬁcient
textbooks and/or instructional materials, to use in class and to take home and/or use after class.
2. School facilities must be clean, safe, and maintained in good repair.
3. An adequate number of pupil restrooms should be clean, stocked and open during school
hours.
4. Each class should be assigned an appropriately credentialed teacher and not a series of
substitutes or other temporary teachers. The teacher should have the proper credential and
subject matter training to teach the class, including training to teach English learners, if present.
Complaints may be ﬁled using the Williams/Valenzuela Uniform Complaint Procedures Form or
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may be ﬁled anonymously.
To ﬁle a complaint regarding the above matters, forms can be obtained at one of the following:
● The school‘s main ofﬁce
● To ensure a timely response, completed complaint forms should be submitted to either
of the following:
● School site (main ofﬁce, principal)

Legal Disclaimers
The information contained in the LAPFCS Student Parent Handbook is provided for
informational purposes only. Information may be changed or updated without notice. This
handbook is subject to all applicable laws and in all cases where there is a discrepancy between
the handbook and the charter, the charter petition language supersedes the handbook.
LAPFCS expressly disclaims all liability with respect to actions taken based on any content in this
handbook. LAPFCS assumes no responsibility for errors or omissions in this handbook or other
documents that are referenced in this handbook. LAPFCS does not discriminate on the basis of
race, color, national origin, gender, disability, religion, or sexual orientation.
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Attachment A: LA Promise Fund Charter Schools Calendar
LA Promise Charter Middle School #1 Calendar
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LA Promise Charter High School #1 Calendar
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Attachment B: School, Parent and Student Pledge
School Pledge
We are committed to preparing every student at LA Promise Fund Charter Schools for success
in college and in life. We understand that our students’ educational success depends on the
collaboration of faculty, parents, and students. Therefore, we agree to carry out the following
responsibilities:
● We will provide students with a safe, collaborative, challenging and welcoming
environment.
● We will give students the essential tools and support necessary to tackle challenging
academic content.
● We will provide students with the essential materials that support the school’s academic
content.
● We will provide parents and students with updates on student achievement, progress
and conduct, including timely and fair notice of unsatisfactory work.
● We will sponsor school activities, cultural events, and academic enrichment programs.
● We will provide meaningful and educationally relevant volunteer opportunities and
workshops for students and parents.
Parent Pledge
I understand that my child’s studies are very important and my participation in activities at LA
Promise Fund Charter Schools is a critical component of my child’s educational success.
Therefore, I intend to actively engage in my child’s education by:
School Home Connection: Academics
● I will ensure my child comes to school every day, on-time, and ready to learn.
● I will ensure my child comes to school in uniform and prepared with all needed supplies.
● I will have my child read at home every night for at least thirty (30) minutes.
● I will ensure that my child completes his/her homework and school projects
independently and on time by establishing routines at home.
● I will enforce the school’s Student Code of Conduct with my child, providing
appropriate consequences.
● I will enroll my child in academic enrichment programs as advised by the school and
ensure attendance.
● I will pay for any books or property damaged by my child.
● I will stay informed and engaged in my child’s academic and character growth as well as
classroom and school activities.
● I will respect the school, staff, students, and other families.
Parents as Partners: Family Engagement
● I understand I’m encouraged but not required to complete forty (40) hours of service per
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family during the school year.
● I understand I’m encouraged but not required to attend at least two (2) parent workshops
during the school year.
● I understand I’m encouraged but not required to attend all parent/teacher conferences or
make special arrangements with the teachers.
● I understand I’m encouraged but not required attend school activities (i.e. music
performances, ﬁeld trips, assemblies, etc.) with my child at least twice a year.
Student Pledge
I know that going to school is very important. My parents want me to try hard and do my best at
LA Promise Fund Charter Schools because this will help me succeed in the future. I will meet the
following responsibilities:
● I will come to school every day, on-time, and ready to learn.
● I will come to school in uniform and prepared with all needed supplies.
● I will read every night at home for at least thirty (30) minutes.
● I will complete all assignments to the best of my ability and turn them in on time.
● I will comply with the school’s Student Code of Conduct.
● I will take care of books and other materials that the school lends me.
● I will be an active and engaged learner and stay informed on my progress in meeting
academic and character goals.
● I will respect the school, teachers, staff, and other students.
My child and I have discussed the School, Parent and Student Pledge and Code of Conduct. In
consideration of the unique opportunities offered by LA Promise Fund Charter Schools and our
shared investment in my child’s success, we agree to fulﬁll all pledge commitments.

_________________________
Parent /Guardian Signature

________
Date

___________________
Student Signature

__________
Date
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Attachment C: School, Parent and Student Pledge Review Form
Student Name: __________________________ Parent Name:_____________________________Grade: ____
The School, Parent and Student Pledge is a set of shared commitments signed at the beginning of each school year
by the student and the family. The goal of the The School, Parent and Student Pledge Review Form is to create the
strongest possible partnership between home, school, and student in order to increase academic achievement and
success.
Academics: Review the Academics section with your student and his/her teachers to make sure the student is
following school pledge and is always ready to learn.
Attendance/Behavior: Review attendance marks & behavior concerns on progress report with student and his/her
teachers and discuss how to improve if needed.
Parent Engagement: Review with your student the times you have volunteered at the school or his/her classroom
and how that can increase.
Goal: Create one (1) goal with your student to improve his/her level of success in and out of the classroom.

School Home Connection: Academics

Yes/No

Notes

Number

Notes

Number

Notes

Student brings all required school supplies and materials
Student reads every night at home for at least the
recommended amount of time.
Homework & projects are completed and on-time
Response to teacher contacts are timely and appropriate
School Attendance & Conduct
Number of unexcused absences:
Number of excused absences:
Number of unexcused tardies:
Number of behavioral referrals:
Number of suspension days:
Parent Engagement: Parents as Partners
Completed 40 hours of volunteer service
Attended 2 workshops
Attended 2 school activities
Attended 2 parent/teacher conferences
Attended 1 Tech Workshop
GOAL:
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Attachment D: Title IX Notice of Non-Discrimination
LA Promise Fund Charter Schools does not discriminate on the basis of sex, gender, or sexual
orientation in its education programs or activities. Title IX of the Education Amendments of
1972, and certain other federal and state laws, prohibit discrimination on the bases of sex in all
education programs and activities in schools. Title IX protects all people regardless of their
gender or gender identity from sex discrimination, which includes sexual harassment and
violence.
In what areas does Title IX protect you? Programs and activities
Students have the right to equal learning opportunities in their schools. Students and
employees may not be excluded from participation in or be denied the beneﬁts of any program
or activity, or be subject to harassment or other forms of discrimination on the basis of sex,
sexual orientation, or gender.
Course offerings
● Students may not be required to take and/or may not be denied enrollment in a course
because of their sex, sexual orientation, or gender.
● All Physical Education classes must be coeducational.
● Students have the right to be evaluated and graded without regard to their sex, sexual
orientation, or gender.
Counseling
● Students must be provided with counseling and guidance that is not discriminatory.
● Counselors may not urge students to enroll in particular career classes or programs or
activities based on sex, sexual orientation, or gender.
Sexual Harassment
● Sexual harassment of or by school employees or students is a form of discrimination and
is therefore prohibited.
● Schools must respond to allegations of sexual harassment once they are reported.
Athletics
● Schools must offer female and male students equal opportunities to play sports.
● Equipment and supplies, game and practice schedules, budgets, coaching travel
allowances, facilities, publicity, support services, and tutoring offered to teams are to be
equivalent between female and male teams.
Pregnant and Parenting Students
● Pregnant and parenting students have the same right as any other student to continue in
their regular school and in any program for which they qualify.
What is sexual harassment? Sexual harassment is…
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● unwelcome sexual conduct by other students or school employees that interferes with a
student’s right to get an education or to participate in school activities. Sexual
harassment may be either same-sex or opposite-sex.
● a form of sex discrimination, which is illegal.
● a violation of your civil rights.
● hostile or demeaning conduct targeting someone’s sex, sexual orientation, or gender.
Some examples of conduct that, if unwelcome, could constitute sexual harassment:
Physical
● Purposely bumping or hurting someone because of their sex, sexual orientation, or
gender.
● Pulling up, snapping, pulling down, or grabbing clothing.
● Blocking someone’s movement, standing too close, or stalking someone.
● Unwanted hugging, kissing, touching, grabbing, or pinching. Verbal
● Pestering for dates
● Spreading rumors about or rating others
● Making sexually suggestive sounds, whistles, or rude sexual noises
● Using insults, threats, slurs, or sexual jokes that target someone’s sex, sexual orientation,
or gender.
Visual
● Displaying pictures, posters, cartoons, drawings, or computer-generated images of
sexual nature
● Writing notes, letters, or grafﬁti that are sexually explicit
● Making obscene gestures or suggestive body movements that are sexual in nature
How can you ﬁght sexual harassment?
● Don’t harass. Remember, “I was only kidding” is not a defense for sexual harassment
● Give everyone respect. Be sensitive to how others perceive your actions and words
● If you are harassed, tell the harasser that the conduct offends you and you want it to stop
–if it is safe for you to do so
● If the harassment does not stop, report it. Ignoring it doesn’t stop it
● Don’t be a social spectator. Doing nothing empowers the harasser
● If a friend or a classmate conﬁdes in you about sexual harassment, listen with
understanding and support. Encourage that person to report the harassment
If you ﬁnd that any of your rights are being violated, you can do something about it. It’s your
right!

Complaint Process
● Take your verbal or written sexual harassment complaint to the school administrator or
title IX complaint manager within six months from the date the incident occurred. You
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have the right to a timely and informal resolution at the school site.
● If you are not satisﬁed with the school site resolution, you may ﬁle a written complaint
appeal directly with the local District’s Title IX Coordinator within 15 days of receiving the
school site decision. This will begin a formal investigation process that must be
completed within 60 days.
● If you are not satisﬁed with the Local District’s response, you may appeal that decision by
writing to or calling the Title IX Coordinator in LAPFCS’s Educational Equity Compliance
Ofﬁce or by contacting the California Department of Education’s Gender
Equity/Coordinated Compliance Review Coordinator.
● Your complaint will be kept as conﬁdential as possible. Retaliation against someone who
ﬁles a complaint is not permitted.
Who can help you?
Your Principal, your School Title IX Complaint Manager, or LAPFCS’s central ofﬁce. Write to:
Attn: Human Resource
LA Promise Fund
202 W. 1st Street, Suite 160
Los Angeles, CA 90012
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Attachment E: Non-Discrimination Statement
LAPFCS is committed to providing a working and learning environment that is free from
discrimination and harassment based on an individual’s sex, sexual orientation, gender, ethnic
group identiﬁcation, race, ancestry, national origin, religion, color, or mental or physical
disability, or any other basis protected by federal, state and local law, ordinance or regulation.
Harassment under Title IX (sex), Title VI (race, color, or national origin), and Section 504 and Title
II of the ADA (mental or physical disability) is a form of unlawful discrimination that will not be
tolerated by LAPFCS. Harassment is intimidation or abusive behavior toward a
student/employee that creates a hostile environment, and that can result in disciplinary action
against the offending student or employee. Harassing conduct can take many forms, including
verbal acts and name-calling, graphic and written statements, or conduct that is physically
threatening or humiliating.
This nondiscrimination policy covers admission or access to, or treatment or employment in
LAPFCS programs and activities. The lack of English language skills will not be a barrier to
admission to or participation in LAPFCS programs or activities.
Additional information prohibiting other forms of unlawful discrimination/harassment,
inappropriate behavior, and/or hate crimes may be found in other LAPFCS policies that are
available in all LAPFCS campuses and ofﬁces. It is the intent of LAPFCS that all such policies be
read consistently to provide the highest level of protection from unlawful discrimination in the
provision of educational services and opportunities.
LAPFCS prohibits retaliation against anyone who ﬁles a complaint or who participates in a
complaint investigation. Any inquiries regarding LAPFCS non-discrimination policy or the ﬁling
of discrimination/harassment complaints may be directed to:
Attn: Human Resource
LA Promise Fund
202 W. 1st Street, Suite 160
Los Angeles, CA 90012
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Attachment F: California Compulsory Full Time Education Law
Education Code Section 48200 states that each person between the ages of 6 and 18 years not
exempted under the provisions of Chapter 2 or Chapter 3 (commencing with Section 48400) is
subject to compulsory full-time education. Each person subject to compulsory full-time
education and each person subject to compulsory continuation education not exempted under
the provisions of Chapter 3 (commencing with Section 48400) shall attend the public full-time
day school or continuation school or classes and for the full time designated as the length of the
school day by the governing board of the school district which the residency of either the parent
or legal guardian is located and each parent, guardian or other person having control or charge
of the pupil shall send the pupil to the public full-time day school or continuation school or
classes and for the full time designated as the length of the school day by the governing board
of the school district in which the residence of either the parent or
legal guardian is located.
Los Angeles County, Code of Ordinances, Chapter 13.57 – Daytime Restrictions for Minors
It is unlawful for any minor under the age of 18, who is subject to compulsory education or to
compulsory continuation education, alone or in concert with others, to be present in or upon
the public streets, highways, roads, alleys, parks, playgrounds, or other public grounds, public
places, public buildings, places or amusement and eating places, vacant lots or any place open
to the public during the hours of the day when the school, which the minor would normally
attend, is in session, on days when that school is in session. This section shall not apply to public
sidewalks immediately adjacent to school grounds, the entrance areas to schools, or to school
grounds.
It is unlawful for any minor under the age of 18 years, who is subject to compulsory education or
to compulsory continuation education, to be "absent from school and found in a public place”,
unless the minor has one of the valid excuses (refer to Section 13.57.020). For purposes of this
chapter, a minor is "absent from school and found in a public place" if said minor is found
idling, wandering, strolling, playing, or aimlessly driving or riding about in or upon any public
street, avenue, highway, road, curb area, alley, park, playground, or other public ground, public
place or public building, place of amusement or eating place, vacant lot or unsupervised place,
or any place open to the public during the hours of 8:30 am and
1:30 p.m. of the same day on days when said minor's school is in session.
Every student is expected to attend school on a daily basis, unless there is valid justiﬁcation for
the absence [Education Code 48200]. Please refrain from allowing your child to have parent
permitted truancies. These truancies are best described as absences for reasons other than what
the law allows. They may include the following:
● Running errands for family
● Transportation problems
● Babysitting

● Vacations or trips
● Inclement weather
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Attachment G: Parent/Student Acknowledgement Form
Dear Parent/Guardian:
Education Code 48980 (a) states that school boards are required by law to notify parents of
their rights to services and programs offered by their schools. Parents/Guardians must sign a
notiﬁcation form and return it to their children’s schools acknowledging that they have been
informed of their rights.
Please read the new Parent/Student Handbook and return the signed form below to the school.
Your signature does not constitute consent to take part in any particular program.
______________________________________Tear/Cut-Off____________________________________

LA Promise Fund Charter Schools
Receipt of Annual Notiﬁcation of Parent/Student Handbook
I acknowledge, with my signature below, the receipt of the required annual notiﬁcation of
parent/student rights on behalf of my son/daughter.
Please PRINT the name, birth date and grade of your child.

Student’s First Name

Signature of Parent/Guardian

Middle Initial

Student’s Last Name

Signature of Student (Grades 6-12)
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